
PRINT ROSTER 

 

First click on Member link on upper mid-left of screen                  

which will bring up another view called Member Search:  

   

   

<--Click on the  

Display ALL  button  

 

 

Alternatively, if you choose one of the Roster Groups in the drop down box, then 

 choose the Search button, only the members of that Roster Group will be shown. 

   

 

Initially the roster data will be displayed on screen: 

The data can be sorted up or down.  Click on an 
up or down triangle next to any heading.  

Here the data has been sorted alphabetically 
(up) by Member Name.  

 

 



You need to select which Member’s info to print by clicking in the boxes to the 

left of the Member Names: 

 

 

Clicking on the top box which is to the left of the Member Name heading will 

select all the Members in the list. 

 

If you click on the Print Member Directory button you will get the following view: 

 

Just choose the options described. 

 

 


