Concession Stand Organizer /Team Apparel Sales

This volunteer must be a member of either Costco or BJ’s and have the means to transport and store all food and other concession stand items prior to and after each meet. The Concession Stand Organizer is responsible for purchasing concession stand items, organizing volunteers to set-up, run, and break-down the concession stand, and restocking the stand whenever necessary (throughout the meet). 

Pr e-Meet Responsibilities:

1. Using the CONCESSION STAND ASSIGNMENT SHEET, assign concession stand volunteers one month prior to the meet and submit a copy to the Home Meet Volunteer Organizer. 

2. Record inventory of items remaining from previous meets.

3. Place order for donuts & bagels from Rockland Bakery, 1 week prior to the meet. See ROCKLAND BAKERY ORDER LIST.  A parent volunteer will be assigned to pick up orders the morning of each Saturday and Sunday session.

4. Place order for Pizza delivery for Friday evening and lunch Saturday & Sunday afternoon. The order should be placed one week prior to the meet. See NAPOLI’S ORDER LIST. 

5. Contact the Condors Office, two weeks prior to the meet, to arrange to pick-up a check for $1000.00 to be cashed for all purchases.

6. Inventory Items remaining from previous meets.

7. Purchase all needed CONCESION STAND SHOPPING LIST items from BJ’s or Costco.

8. Record all money spent on the bottom of the concession stand assignment sheet and attach all order slips and receipts.

Meet Day Responsibilities:

1. Set-up concession stand 1 hour prior to meet warm-up. See CONCESSION STAND SET-UP CHECKLIST.

2. Supervise concession stand volunteers and ensure that all volunteers arrive at their assigned time.

3. The concession stand must be broken down at the end of each afternoon or evening session and all equipment and items must be packed up and stored overnight at the Concession Stand Organizer’s home.

Post-Meet Responsibilities:

1. Record remaining non-perishable items on the concession stand checklist and store them for the next meet. 

2. Submit the completed concession stand assignment sheet and shopping list to the Home Meet Volunteer Organizer by the Monday after the meet.

Team Apparel Sales
The Team Apparel Committee Organizer (see section on Team Apparel Committee) is responsible for setting up a table at every home meet to sell all team apparel items (ex: t-shirts, shorts, sweatshirts, etc…).  A volunteer from the committee will be assigned to sit at the tale throughout each meet session.

Concession Stand Equipment Checklist

· 1 Money Box with $250.00 (always remaining in the box) broken up the following way:

· $250.00 broken up the following way: Quarters - $10.00, 90- $1.00, 20 - $5.00, 5 - $10.00,

· 3 Price List Signs (Laminated)

· 3 Plastic Table Cloths

· 2 Coffee Pots

· 3 Coolers

· 1 Napkin basket

· 2 Big Baskets for Bagels

· 1 Hot Dog Cooker

· 1 Rubbermaid Bin

· 2 Bread Knives

· 2 Serving Spoons

· 1 Pizza Cutter

 Checklist

· Ask Custodian for a cart to help unload

· Set up 3 Tables in an “L” shape (school issued tables)

· 1 Money Box

· Start coffee Pot (1) – Hose on Pool Deck – ask custodian for water key

· Start Hot Water Pot (1) - Hose on Pool Deck – ask custodian for water key

· Fill Coolers with Ice from kitchen: See directions on next page.

· Cover tables with plastic table cloth

· Arrange food items by type: fruit, candy, snack chips/crackers, baked goods, etc…

· Place condiments near each item they are used for (Ex: butter & cream cheese by bagels, sugar packets by coffee, etc…)

· Cut all bagels and place in basket

· Arrange non-food items: plates, plastic utensils, hot cups, napkins, etc…

· Post concession stand signs

· Prepare hot dog cooker @ noon
