[bookmark: _GoBack]BELLEVUE CLUB SWIM TEAM BOOSTER CLUB FINANCIAL TRANSACTION VOUCHER

Date: _______________

TRANSACTION TYPE: 
	______Deposit 
If deposit has not been made, attach completed deposit form and endorsed checks. 
If deposit has been made, attach bank receipt. 

______Check Request 
Attach all receipts and complete CHECK REQUEST box below. 

PREPARED BY:______________________ _____________________ ___________________________ 
(print name) 		(phone #) 		(e-mail address)

CHECK REQUEST 
Make check payable to: ________________________________________________________________

Make check in the amount of: $ __________________________________

Notation/memo on check:______________________________________________________________
(include acct. #s, 
explanatory remarks) 	_______________________________________________________________

Delivery instructions: 
Return check to: ______________________________________________________________

Mailing address: ______________________________________________________________

			  _____________________________________________________________

Other: 	_____________________________________________________________________

ITEMIZED LIST OF RECEIPTS/EXPENSES (For deposits and check requests, attach all receipts to this form and list dollar amounts, account numbers, explanatory remarks, etc.) 
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

FOR INTERNAL USE ONLY 

Deposit Entered: __________________Check #: __________ Date: _______________ 

Signed by: __________________________________________
