USA Swimming
Pacific Northwest Swimming Official Committee

Official Certification Procedure
Instructor:
Name

Street mailing address

City, ST  zipcode

phone / e-mail
Step 1:
Attend appropriate clinic.  $10 fee for Stroke and Turn certification, certification card, patch, resources and mailing costs.  $5 fee for Starter or Referee certification, certification card, resources and mailing costs.  Recertification $5 fee for Officials' recertification, certification card, resources and mailing costs.  The PNS Officials Training website (http://www.teamunify.com/pnws2/__doc__/official_training.html) provides additional information, references and resource to aid in becoming a certified PNS Official.
Step 2:
Complete and pass (80% score with all rules references cited) an online open book tests for each level of certification desired in the following sequence:


A)  Stroke & Turn Judge – 1 test (see training website)

B)  Starter – 2 tests (see training website)

C)  Referee – 2 tests (see training website)

The tests should be completed by the following date:


(3 months)
Step 3:
Obtain a "Novice Officials Service Record" at the clinic to be filled in each time deck work is performed at a meet.  A minimum of four (4) PNS sanctioned meet sessions, at two (2) different meets, must be worked at the level of certification desired for Starter and Stroke & Turn.  For Referee, a minimum of six (6) PNS sanctioned meet sessions as a "Novice Official", comprised of three (3) different meets, two (2) different referees and 2 sessions in an administrative type role.  Referees and Starters must arrange an observation session after completion of their novice work.

Step 4:
Join USA Swimming as a non-athlete member for the current year.  Circle official on the registration form to indicate your category of membership.  You will not be listed as an official with USA Swimming if you do not do this.  Also, you will need to perform a background check for Officials on the USA Swimming website.
Step 5:
After performing at least the minimum deck work required and obtaining the meet referee’s recommendation to be certified, mail a copy of your "Novice Officials Service Record" to the clinic instructor.  (Keep your originals!)  The completed Novice Officials Service Record should be transmitted to the clinician by the following date:



(6 months)

Step 6:
Your official's patch and certification card will be mailed to you.
It should be clear that certification is not automatic after the completion of the minimum deck work.  If it is determined by the referees at the meets in which you worked that you have not achieved an acceptable level of proficiency, you will not be recommended for certification.  As an officials committee, we have an obligation to the community of swimmers and coaches to deny certification if you are not deemed ready.
