REDDING SWIM TEAM

Swim Meet Entries
P.r.o.o.f  P.a.r.t.y
Thank you for your help!
1) Select a clipboard with proof sheets of teams to proof.
2) Retrieve a team bundle of Samms forms from the file that matches the team entry sheets on your clipboard.

3) Alphabetize the swimmers Samms forms in the team bundle.

4) For swimmers that do not have a Samms form, please put a red check by their name.

5) For swimmers that do have a Samms form (or other hard copy), carefully proof read the entry event #s and times entered from each Samms form.  The point is to have the meet entry sheet filled in by the swimmer match what was input by us for the meet.  Note any differences by noting in red, or tell Carmel or Marisa.
6) Upon completion of a team, please put the alphabetized team bundle of Samms forms back into the file folder alphabetically by team name.  Also note “DONE” on proof sheets, initial and give to Carmel or Marisa.

If you have any questions, please ask.  Thank you!

GO RAD,

Marisa & Carmel
