
Swim Meet Sign up Detailed Instructions 
Step 1. Log into your account in Team Unify 

 

 

Step 2. Once you log in, click the “home” button in the top left corner.  This should give you the screen 
below. 

 



 

Step 3. Under the events Ribbon in the middle of the screen click on the Swim meet tab.  Once you 
open this tab, click on the swim meet you want to open, in this case the “Practice Swim sign up meet” 
where the red arrow is.  This will open up the meet information and you will see the events available.   

 

 

 

 

 

 

 

 

 



Step 4.  Once you see the available events, you can decide which ones your swimmer/s may want to 
swim.  Each swimmer can swim up to 4 events plus relays.  If you are unsure what events your swimmer 
should enter or how many, talk to your swimmers coach or just put coaches choice.  If you are not sure 
if your swimmer is ready for a meet, again please speak with your coach. If they are interested in 
participating in relays, put their events plus “yes to relays”.  If they are not interested in relays do not 
enter any relay information. 

Once you know what events you will enter, click on the “edit commitment” red button where the arrow 
is. 

 

 

Step 5.  Once you click on the edit commitment button, you will see your swimmers names and they 
will be “undeclared”.  Click on your swimmers name. 

 



Step 6. Once you click on their name you will get a declaration area where there is a drop down menu 
where you can select to “yes” sign them up or “not” they will not attend.  We ask that you do one or the 
other for each meet so that we know you have not accidentally missed signing up for a meet you meant 
to attend.  

  

Step. 7.  If your swimmer is a yes to attend the meet, then complete the next step. Type the events 
they will swim at the meet into the “notes” box below the declaration area and then save your changes.  
Remember if they are interested in relays to type “yes to relays “ after their events. Be sure to hit save! 

 



 

Once you have saved your athlete information, it should either say committed or declined by 
their name.   

 

 

 

AND YOU ARE DONE! 


