Summer Camp Director
	Job duration: F/T 2 week prep + 6 weeks of summer camp 

	Rate of pay: Based on qualifications & experience 

	Reports to: Head Age Group Coach


	No. of positions: 1

	PLEASE FORWARD RESUME TO ADMIN@SWIMKAMLOOPS.COM 

	Application Deadline: May 28th at 6pm


Job Purpose: The Summer Camp Coordinator is responsible for the coordination, operation and support of programs ensuring their effective and cohesive operation on a day-to-day basis; the training, support and supervision of all staff; camper wellness and the administering of medications and first aid; administration where/when applicable. Summer Camp Coordinator will share the day-to-day responsibilities for the Day Camp with the Assistant Camp Coordinator.

Minimum requirements:

Education: 

· Grade 12 or Post secondary education in a relevant field

Specialized Knowledge and Certification

Any acceptable combination of the following:

· Standard First Aid

· Swimming 101

· NLS

· Water Safety Instructor Certification
· Satisfactory Police Record Check if over the age of 18. 

Skills: 

· Strong interpersonal and communication skills.

· Ability to work independently and to exercise initiative

· Strong organizational ability

· Supervisory and management skill experience

· Ability to work with a wide variety of ages and demographic groups

· Ability to take charge and motivate others

· Ability to supervise peers of a close age

· Ability to observe and assess staff and camper behaviour, enforce safety regulations and emergency procedures, and apply appropriate behaviour management techniques.

· Enthusiasm, sense of humour, patience, self-control. 

Experience

· 3-5 years experience coaching or as an swim instructor
Physical requirements

· Physical ability to lead a wide variety of challenging activities in the pool and in an outdoor environment. 

General Responsibilities: 

In collaboration with the Head Age Group Coach:
· Plan and deliver required staff training components

· Pro-actively identify and solve problems and areas of concern for staff, campers and volunteers.

· Review safety policies and procedures, including City pool safety guidelines

· Review registration levels and staffing

With support from the Assistant Camp Coordinator

Pre-Camp prep:

· Inventory all supplies 

· Plan camp out-of-water activities

· Purchase camp supplies within the allotted budget. 

· Prepare staff welcome packages for orientation (camp shirts, staff manual, TD1’s)

· Actively participate in planning and delivering staff orientation/training. 

During Camps:

Safety protocols:

· Adhere to and support all camp policies and procedures as detailed in the Staff Manual. (especially during check-in/check-out) 

· Report all accidents/incidents and program concerns to Head Age Group Coach

· Assume designated role in the event of an emergency. 

Daily routine:

· Orient all campers to camp rules on the first day. 

· Greet and welcome all campers, staff and volunteers on the first day of each day. 

· Relieve counsellors as required

· Maintain high levels of staff morale and conduct by providing mentorship and support to staff and volunteers. 

· Oversee daily check-in/check-out procedures.

· Oversee daily clean-up of all program areas and the planning workspace

Evaluation: 

· Plan and disseminate (by email) weekly program schedules for all activities to staff and Head Age Group Coach and Head Coach

· Meet weekly with Assistant Coordinator and AG Coach to evaluate the success of the camp, and areas for improvement. 

· Contribute to weekly staff meetings re: leadership, camper concerns, volunteer support etc.

· Contribute to and facilitate mid-summer staff evaluations (in attendance with AG Coach) and provide written feedback for each counsellor.  

· Submit a Final Report detailing the summer’s progress/success, making any recommendations for next season and any other constructive comments.

· With assistance from the Asst. Camp Coordinator provide letters of reference for staff. 

Administration:

· Report issues related to staff, camper or volunteer wellness to the AG Coach.

· Oversee the collection of all waivers and medical information prior to the start of weekly camps.  

· Ensure the completion of all relevant medical forms related to camper, staff or volunteer injury or illness.

· Ensure the collection of all TD1s for all staff and submit to Office Administration.

· Ensure the collection and compilation of all camper I Can Swim report card results for each week, submit to Office Administration. 

Communication

· Consult with parents when required

Medication: 

· Secure and document medications from campers, staff and volunteers

· Ensure instructors have printed their weekly class lists and medical concerns/needs sheets. Provide a copy to the AG Coach.

· Tend to general first aid incidents and resultant documentation.

Additional

Coordinators may be asked to assist in duties not listed above. Kamloops Classic Swimming expects the support of all staff members in fulfilling objectives that may not be specific to the position.
