
MEET ANNOUNCEMENT CHECKLIST

USA Swimming & Indiana Swimming have requirements for sanctioned meet announcements.  

These MUST be included verbatim/or very similar.
Sanction number will not be issued until all required items are included.

This meet is sanctioned by USA Swimming and Indiana Swimming.  Sanction number 


Current USA Swimming Rules, including the Minor Athlete Abuse Prevention Policy (“MAAPP”), will govern this meet.
USA Swimming Rules to be included in Meet Announcements as per 202.4.9  & 202.5
USA Swimming changes their rule numbering from year to year when they add something, so it is strongly suggested to simply remove the rule # reference, but include the text.  Current 2017 rule numbers are referenced below.  

202.5.3 - At a sanctioned competitive event, USA Swimming athlete members must be under the supervision of a USA Swimming member coach during warm-up, competition, and warm-down.  The Meet Director or Meet Referee may assist in making arrangements for such supervision, but it is the swimmer’s responsibility to make such arrangements prior to the start of the meet.
202.4.9 A – A statement regarding nature of prizes to be awarded.

202.4.9 D – Any swimmer entered in the meet, must be certified by a USA Swimming-member coach as being proficient in performing a racing start or must start each race from within the water.  When unaccompanied by a member-coach, it is the responsibility of the swimmer or the swimmer’s legal guardian to ensure compliance with this requirement.

202.4.9 H – Use of audio or visual recording devices, including a cell phone, is not permitted in changing areas, restrooms or locker rooms.  

202.4.9 I – Deck changes are prohibited.
202.4.9 J – Operation of a drone, or any other flying apparatus, is prohibited over the venue (pools, athlete/coach areas, spectator areas and open-ceiling locker rooms) any time athletes, coaches, officials and/or spectators are present.  Exceptions may be granted with prior written approval by the Program Operations Vice Chair.
202.4.9 E & 205.2.2 & 202.4.9 F- Swimmer(s) must be registered with USA Swimming to be accepted into this meet.  Age as of (Host to insert first day of meet) shall determine the swimmer’s age for the entire meet.  Indiana Swimming does not process on-site memberships.  

202.4.9 G - Please include the appropriate/applicable statement in your meet announcement under Facility:  
The competition course has been certified in accordance with 104.2.2C(4). The copy of such certification is on file with USA Swimming; or The competition course has not been certified in accordance with 104.2.2C(4).
Courtesy reminder to host and not to be included in meet announcement:  104.2.2C(4): Where a moveable bulkhead is used, course measurement of the lane in which the record was set (American, US Open, or National Age Group Records) must be confirmed at the conclusion of the session during which the time was achieved.

202.4.9 C – <<Host to insert>>  Information about water depth measured for a distance of 3 feet 3 ½ inches (1.0 meter) to 16 feet 5 inches (5.0 meters) from both end walls.  (Please reference 103.2.3. Pools with a depth of less than 4 feet at starting end, cannot use starting blocks).

202.4.9 B – A complete schedule of lanes and times for all warm-up procedures which must adhered to by all participants.  <<Host insert times, procedures>>.  Also post at facility during meet.
202.4.9 K- <<Insert in waiver>>It is understood and agreed that USA Swimming shall be free from any liabilities or claims for damages arising by reason of injuries to anyone during the conduct of the event.
Indiana Swimming rules to be included in Meet Announcements
· Coaches and Officials MUST display their current USA Swimming coach credential or Deck Pass to gain deck access. The meet referee and/or meet director reserves the right to ask for coach credential or Deck Pass and/or deny deck access if coach does not comply or card is no longer valid/current.
· In swimming competitions, the competitor must wear only one swimsuit in one or two pieces except as provided in USA Swimming rule 205.10.1. All swimsuits shall be made from textile materials. For men,the swimsuit shall not extend above the navel nor below the knees, and for women, shall not cover the neck, extend past the shoulder, nor extend below the knee.

· ENTRY DEADLINE:  Entries will be accepted starting:   (Host to insert date).    Entry deadline will be:  (Host to insert date that is to be no later than 2 weeks before the event.  Deadline will be extended if the meet is not full.

· ENTRY FEES & SURCHARGES:  (See page 2 for guidelines)
· REFUNDS:  In any meet sanctioned by Indiana Swimming other than Championship Meets, the host team may limit the number of swimmers in any one or more events to maintain a reasonable length of the meet. 
Required text to include in Meet Announcement:  In the event that entries are limited, the host club must return the entry fees to the club(s) whose swimmers are not allowed to compete in the specific event(s). 
· SUMMARY OF ENTRIES PAGE - Include a checklist/statement about how clubs would like their results
Meet Manager Backup (Emailed)
Email address to send above to:  








ADDITIONAL ITEMS YOU’LL WANT / NEED TO INCLUDE

· Order of Events

Please be aware that once you set and publish the Order of Events, you cannot change as per USA-S - 102.7.1.  Even after entries are in, you cannot switch events around to fit within 4-hour planning guideline or combine sessions.    

Please consider all swimmers’ needs and set up events accordingly 
(ie:  Open events instead of 13 & O.  10 & U instead of 9-10; Friday night order; etc).  
Entry Limits (be sure to be familiar with USA-S 102.2)

· Facility name and address
· Meet Director’s Name, Phone & E-mail (if available)
· Seeding Procedures (if applicable, include any heat limits and refund policies for those swimmers not making the heat limit)

· Entry Procedures 
· Entry Chair’s Name, Address, Phone, E-mail 
· Other Costs (Admissions, Heat Sheets, Final Results, Parking) – Indiana Swimming does not dictate/limit.
Host is permitted to use a general statement that fees will be charged
· Awards / Scoring (if applicable)
· Additional Facility information (restricted areas, no smoking, etc)
· If you will need to recruit volunteer timers and/or officials, be sure to include it in your entry information.  It is not desirable to announce over the sound system that the meet won’t start until timers are behind the lanes.  

ENTRY FEES  (effective since April 1, 2005; September 28, 2013)
	
	IE maximum allowed

	Invites / Timed Finals
	$5.00

	Prelims / Finals
	$6.00

	Prelims / Semis / Finals
	$7.00

	Relays
	$8.00

	Time Trials
	$5.00 / event

	Long Distance Meets   (ONLY 400 yards/meters or longer)
	$5.00 / event

	OPEN WATER
	$20

	Deck Entries (if host club chooses)
	Double the applicable fee

	Surcharge (EVERY sanctioned & approved meet) – EFFECTIVE October 6, 2007
	$2.00 / swimmer surcharge

payable back to IN Swimming

	
	

	STATE MEETS (Divisional, Age Group & Senior)
	$7.00 / IE

	
	$8.00 / Relay – DIV/AG

	
	$10.00 / Relay – SR

	
	$5.00 surcharge

	
	


4.24.17

