GOODY BAGS (Championship Meets Only)
Pre-Meet Responsibilities:
· Contact various companies for donations. Begin the solicitation of items at least 90 days prior to the event.  Some of the donation requests or applications for support need a 90 day advanced notice.
· As soon as the chairperson has a budget, begin looking for an option for a primary gift item to give to swimmer that may be used as a primary vehicle for the delivery of products.

· Send out notice within club asking for donations from companies

· Obtain the number of swimmers per team from Entry Chairman

· Coordinate with the Volunteer Coordinator how many volunteers you will need to assemble goody bags

· Arrange for date and place to assemble the goody bags.  

· Sort correct number of goody bags by team and place into boxes for easy distribution.

· Arrange for goody bags to be hauled to the meet venue

· Hand off the goody bags to the Registration Committee Chairperson to distribute to swimmers at check in.
· Obtain budget for funds allocated to goody bags and bag tags/deck passes.
· Attend all Steering Committee meetings as scheduled by the Meet Directors.

Meet Responsibilities:
· Plan and implement method of distribution of the goody bags to the coaches
Post Meet Responsibilities:
· Write an evaluation of the position and submit it to the Meet Directors.
· Participate in a meet valuation meeting as scheduled by the Meet Directors.
· Send thank you notes to vendors or companies who supplied donations to bags
Requirements:
· Ability to communicate with people and make contacts for donations.
· Positive representative of Club
