RUNNERS
Pre-Meet Responsibilities:
· Meet with the Head Timer to determine how the timing sheets are to be collected.

· Meet with the Meet Director to determine where the lane assignments and results are to be posted

· Make sure the Headers are available and all intact.  Make new ones as necessary.  

· Make sure you have plenty of tape for posting of results 
· Coordinate with the Volunteer Coordinator the number of volunteers needed for each session.
· Attend all Steering Committee meetings as scheduled by the Meet Directors.

Meet Responsibilities:
· Hang headings for the Results and Heat Sheets areas at least one hour prior to warm-ups.  This task takes much longer than you would anticipate.
· During warm-ups be positioned at head table to post heat and lane assignments for swimmers in a timely fashion.  Sheets are to be posted at 4 deck level locations: to the left and right of the scoreboard; on the window of the lifeguard room; and on the wall to the left of the head table.
· Make sure there is a designated area ( a paper box lid will do) at the end of the head table where the head table personnel can place all results for hanging

· Chairman should be at the head table to meet the volunteers at the beginning of the session to go over job responsibilities.

· A Runner at each pool picks up and delivers recorded times sheets and any relay cards from the Timers and delivers them to the Computer Operator in lane order at the end of each event

· Post results of completed events, team scores, and any high point rankings under appropriate headings with no visible tape.

· At least 1 Runner should be available to head table personnel at all times.  Runners at head table collects and distributes results to the diving area and upper concourse.
· At 2 pool meets, must place a runner at secondary table (North pool at the Nat) to facilitate communication with head table and run results to the head table.
· At the end of each session, remove the heat sheets.

· Toward the end of meet, take down the headings and results.  Remember the results in the seating area.  We will be charged a fee for any results or paperwork left on the walls.
· At least 1 chairman must be present during each session.
Post Meet Responsibilities:
· Write an evaluation of the position and submit it to the Meet Directors.
· Participate in a meet valuation meeting as scheduled by the Meet Directors.
Requirements:
· Ability to completely concentrate on the task at hand

· Competence in handling requirements of the position (insuring that proper information is transmitted to the correct people)
