
 

TEAM FOXJET SWIMMING 

Volunteer Coordinator Instructions / Responsibilities 

 
Winter Classic 

Upon arrival for your shift, please check in with a Meet Director to ensure you are 

credited for your volunteer hours.  Report to the Volunteer Check-in table (located on 

the lower level at the bottom of the northwest staircase). 

Responsibilities  
 All volunteers at Winter Classic will check in at this table. 

 Your supplies will include: 

o Name tag lanyards 

o Sharpies 

o Volunteer check-in list 

o Volunteer description sheets 

o Blue Foxjet Volunteer shirts 

 When a volunteer checks in, find their name and role on the check-in list. 

 Write down the name of the person volunteering. 

o Sign-up names are often different from the actual volunteer. 

 If they are not wearing a blue Foxjet Volunteer shirt, provide them with one. 

o Note this on the volunteer check-in list. 

o Foxjet Volunteer shirts are REQUIRED! 

 If a volunteer is working multiple sessions in the same role, you can check them in 

for multiple sessions. If the volunteer is working multiple sessions in different roles, 

they must check in at the beginning of the next session. 

 Give each volunteer a lanyard and a name tag card to fill out. 

 Offer a volunteer description sheet to all volunteers.   

o Not all volunteers will want one, but advise them that their role may have 

been updated. 

 Remind volunteers that cell phone use is prohibited on deck. 

 Direct volunteers to their posts. 

 

Reminders 
 Wear your blue Foxjet Volunteer shirt during your shift. 

 Cell phone use is prohibited on deck. 

 

Please note that you are responsible to stay for the entire session unless relieved by a 

replacement Volunteer Check-in Coordinator or a Meet Director.  Spectators with questions, 

comments, or concerns should be referred to the Meet Ambassador.  Communicate any 

necessary information regarding your shift with a Meet Director. 


