NEW INFORMATION AND RENEWAL INSTRUCTION SUMMARY 
1. The deadline for renewing club, athlete and coach registrations for 2021 is November 30, 2020. Start registering as soon as possible. NEW athletes, non-athletes, and coaches should be registered with your club registrar immediately, the electronic file, check and hard copy should be forwarded to me within 2 weeks of when you receive the form and payment from the athlete. Please don’t wait until the deadline to mail your registrations.  The athletes will be receiving registration cards and documentation from USA Swimming. 
2. The fee structure this year is as follows:
Year round Athletes



$  94.00

Seasonal Athlete



$  52.50

Outreach athlete



$    7.00
Flex Membership



$  20.00
Non-athletes




$  74.00

Club registration fees Year Round

$125.00
Club registration fees seasonal club

$  75.00 
3. All clubs must submit their registrations electronically. Mail your payment and printouts from Team Unify listing the swimmers that you have sent in your electronic registration batch, coaches’ registration and your club registration paperwork for the 2021 year to me by November 30, 2020. You can register your new swimmers two ways; either by sending me the registration file generated in Team Unify or by uploading this file from Team Unify to SWIMS.  In order to register your club, you must have new coach member registered. Include the completed Funds Transmittal form and ONE check from your club.

4. There are three sections in the Club application that if they are not completed in their entirety the application will be returned to the club unprocessed.  Those sections are Pre-employment screening, Racing start certification and a State Concussion laws section.  Each club is responsible to follow their own individual state’s concussion laws.  It is the club’s responsibility to find out what those laws are and make sure they are followed.  Please double check that these three sections have the appropriate boxes checked and signature lines completed by the appropriate people.  I have included documents relating to Pre-employment summary when hiring a new coach, please refer to this document when your club is hiring new coaches.  If there are any questions regarding this process you can either refer to USA Swimming’s website www.usaswimming.org/preemploymentscreens or you can email questions to preemploymentscreening@usaswimming.org.  
5. Coaches’ renewals should be completed through each club’s registrar. Please refer to the Coach Membership checklist document regarding ALL of the coach’s renewal requirements.  Please refer to the 2021 Coach Requirements.  Current coaches need to check all of their certifications and please recertify before the expiration deadline.  They can check these dates on Deck Pass.   If your coach wants to register as an athlete and non-athlete member they will not have to pay for the athlete membership.  Their non-athlete membership will cover their athlete membership.  Please make sure I know if you have registered a non-athlete member as an athlete member so I can request a credit from USA Swimming.
There is a membership category for Junior coaches.  I have included a FAQ document regarding this category.  Please refer to that document if you have further questions about this membership category.  
6. Email your swimmer, coaches and your club registration files for the year 2021 to me by November 30, 2020.  The envelope including any hard copies and payment must be postmarked November 30, 2020 as well in order to avoid a late penalty.  In order to register your club, you must have one coach member registered. Mail the completed Funds Transmittal form and ONE check from your club. Please DO NOT mail the individual swimmer registration forms.
7. Please make the non-athlete registration forms available to all individuals on your team that want to register either as an official or “other” non-athlete through December 31, 2021.  These forms will be posted on the website or I will gladly email a form to any individual that requests it.  USA Swimming has provided registration forms for any Apprentice officials.  Apprentice officials have 60 days from the start of their training before they are required to join as non-athletes and complete all membership requirements in order to continue being on deck.  
8. Please email the registration forms in a timely manner – at least every two weeks is recommended.  Keep in mind that I cannot process any registrations until I have received the check and transmittal form.  If you prefer to keep a credit balance with Montana Swimming, I can process registrations as soon as I receive the registration file. 
9. New athletes registering after June 2020 should fill out a 2021 registration form. They will be covered from Jun. 1, 2020 until Dec. 31, 2021.

10.   Individual seasonal membership is valid for an unspecified, but continuous 150-day period commencing on the date of registration. This registration type is not valid for competition at or above the Zone Championship level.  Please make sure that you check the Individual Season box when registering your seasonal athletes.  Please do not check Season 1 or Season 2 when registering these athletes, as I have to go in a change all of those swimmers to the correct one.  
11.   Outreach memberships are available for economically disadvantaged youth with an interest in swimming. Each club will need to provide proof that the swimmer qualifies for this program.  There are several types of proof that will work not limited to the following: Free or reduced hot lunch program, 1040 tax form, Food Stamps (SNAP) program, WIC, foster children, Head Start, Medicaid, Medicare, Healthy Montana Kids Plus, Healthy Montana Kids.  The fee for a swimmers Outreach registration is $7.00 for the year.  There is now a separate registration form for those athletes on your team that qualify for this program.  Call me if you have any questions regarding this requirement.  All forms are currently available on line at the MT Swimming Website. Download and copy as needed.
12. Once I have registered an athlete or non-athlete member for the current year, they can login to their Deck Pass account and print their membership card.  Enclosed is a document that explains how an athlete or non-athlete can print out their own cards from their personal Deck Pass Account.
13. Following is a list of links to important informational websites for USA Swimming:

· www.usaswimming.org/backgroundcheck   -   The page to initiates or renews a background check 

· www.usaswimming.org/coachmember    -   The document that outlines all coach membership requirements, the approved safety courses, how to find STSC, etc. 

· www.usaswimming.org/protect   -   Safe Sport program and online athlete protection training. 

· www.usaswimming.org/APT   -   Direct access to initiate the online athlete protection training course for members, parents and athletes (coming soon)

· www.usaswimming.org/deckpass    -   Direct access to Deck Pass
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