Organize a College Filing system: Keep records as you research

As you research colleges and their swim teams, we recommend that you begin a filing/folder system for each individual school as navigating the various college and athletic websites is extremely cumbersome. It is often very hard to find the information you are seeking and then to find it again at a later date. To save yourself time and duplication of effort during the application process, as you research schools, take note of or print out for each school:

Admissions:

· Website address

· Address

· Phone Number and Fax Number

· Deadlines for Applications:  Early Decision, Rolling Decision, Regular Decision, etc
· Are decisions binding or non-binding? 

· Testing Requirements: Standardized tests and score requirements, number of Subject Tests required, AP Tests

· Copy of the Application: Common Application, Supplemental Applications, Specific College Applications, Honors Colleges (print out copies if available)

· Letter of Recommendation Requirements and forms (on-line or mailed?)
· Essay questions and personal statement requirements (Usually not available until the summer before you apply)
· High School Course requirements

· Other

Swim Team:

· Coaches’ Names and titles, address, email address, phone number and Fax number

· Coaches’ Background and number of years on the team

· Athletic questionnaire

· Athletic Conference
· Historical Conference Results (list other teams in the Conference)
· Recruiting information available on their website. Some coaches spell out exactly what is required of a  PSA ie one college may make it clear that they will NOT contact you, it is up to the swimmer to prove to the coach how much they want to swim for them, while others will contact you only if you are a National Level Swimmer, etc. Be familiar with each school’s procedure
· School colors and school mascot (good for cover letters and conversations with coaches!)

