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Bylaws of the Rec-Plex Swim Team Parents Association, Inc. 

A NONPROFIT CORPORATION 

ARTICLE I 

Offices 

The principal offices of the corporation in the State of Missouri shall be located in St. Charles County, 

Missouri.  The corporation may have such other offices, as the business of the corporation may require 

from time to time. 

The registered office of the corporation required by The General Nonprofit Corporations Law of Missouri 

to be maintained in the State of Missouri may be, but need not be, and the address of the registered 

office may be changed from time to time by the Board of Directors. 

ARTICLE II 

Membership 

Section 1.  Member/Membership. The corporation shall have members consisting of the parents 

(natural or adoptive) and/or legal guardians of the active swimmers on the Rec-Plex Swim Team.  

Membership is automatic and if the swimmer is to maintain his or her status as a member of the Rec-

Plex Swim Team, then the parents and/or legal guardians must fulfill the duties of membership in this 

corporation as set forth below. 

Section 2.  Duties. Membership in the corporation requires active support of the Rec-Plex Swim 

Team, including but not limited to, payment of membership fees, serving in administrative capacities 

when needed, assisting with fundraising, and working at sponsored meets.  The Board of Directors is 

authorized to set and collect monetary fines for failure to complete membership duties.  The Board of 

Directors may require a deposit once a year to be applied against any such fine rather than collecting 

the fines following a claim. 

Section 3.  Resignation.     Any Member may resign from the corporation, after fulfilling all of such 

Member’s obligations to the corporation.  Membership is automatically terminated if the Member’s 

swimmer resigns from the Rec-Plex Swim Team. 

Section 4.  Voting Rights.     Each family of parents and legal guardians, provided they have fulfilled all 

such Member’s obligation to the corporation, shall have one (1) vote on each matter no matter how 

may swimmers in each family are Members of the Rec-Plex Swim Team.  Election for the Board of 

Directors may be conducted by e-mail at the discretion of the Board of Directors.  If a vote is cast by a 

family and the two parents or guardians cannot agree on how such a vote should be cast, such a vote 

will not be counted.  A vote by one parent or guardian will be deemed a proper vote of the family unit, 

unless the Secretary is notified to the contrary. 

Section 5.  Fees and Dues.     The Board of Directors may determine from time to time, the amount of 

the initiation fee and the annual dues, if any, for membership in the corporation.  The Board of Directors 

may also establish various levels of membership for corporate sponsors and the like. 
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ARTICLE III 

Meetings of Members 

Section 1.  Rules.     All meetings will follow Robert’s Rules of Order. 

Section 2.  Annual Meeting.     The annual meeting of the Members shall be held at such date, place and 

time as designated by the Board of Directors, to coincide with the annual Recognition Banquet 

beginning in the year 1995, for the purpose of electing Directors and for the transaction of such other 

business as may come before the meeting.  The Order of Business will be as follows: (I) call to order; (II) 

announcements, (III) call for nominations for the Director’s election, (IV) voting and collection of 

election ballots; (V) Old Business, (VI) New Business, (VII) announcements of election results; (VIII) 

Adjournment. 

Section 3.  Special Meetings.     Special meetings of the Members may be called by the President, by the 

Board of Directors, or by the Members not less than three tenths (3/10) of all the votes entitled to be 

cast at such meeting. 

Section 4.  Place of Meeting.     The Board of Directors may designate any place within the State of 

Missouri as the place of meeting for any annual meeting of the Members.  The person, persons or body 

who shall call any special meeting of the Members pursuant to Section 3 of this Article III shall designate 

a place within St. Charles County, Missouri as the place of the special meeting, or at such other place as 

may be unanimously agreed to by all the Members entitled to vote at such meeting.  If no designation is 

made for either the place of either the annual or special meeting of Members, the meeting shall be the 

principal office of the corporation in the State of Missouri. 

Section 5.  Notice of Annual or Special Meetings.     Written or printed notice stating the place, day and 

hour of the meeting and, in the case of special meeting, the purposes for which the meeting is called, 

shall be delivered no less than five or more than forty days before the date of any annual or special 

meeting of the Members, either personally, public notice or by e-mail, to the Members of record 

entitled to vote at such a meeting, by or at the direction of the person, persons, or body calling the 

meeting.   

Section 6.  Closing of Transfer Books or Fixing of Record Date.     The Board of Directors shall have the 

power to close the membership transfer books of the corporation for a period not exceeding fifty days 

preceding the date of any annual or special meeting of Members or the date when any change or 

conversion or exchange of membership shall go into effect; provided, however, that in lieu of closing the 

membership transfer books, the Board of Directors may fix in advance a date, not exceeding fifty days 

preceding the date of any such meeting of Members, or the date when any change or conversation or 

exchange of membership shall go into effect, as a record date for the determination of the Members 

entitled to exercise the rights in respect of the change, conversion or exchange of membership rights.  In 

such case only the Members who are Members of record on the date of closing the transfer books or on 

the record date fixed as aforesaid.  If the Board of Directors does not close the transfer or set any annual 

or special meeting of Members, only the Members who are Members of record at the close of business 

on the tenth day preceding the date of the meeting shall be entitled to notice of, and to vote at the 

meeting, and any adjournment of the meeting. 
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Section 7.  Quorum.     Members holding one-fourth of the votes entitled to be cast and represented in 

person or by proxy, shall constitute a quorum at any annual or special meeting of Members; provided, 

however, if a quorum is not present, the holders of a majority of the votes present or represented at 

such meeting may adjourn the meeting, from time to time, without further notice, to a date not longer 

than ninety days from the date originally set for such meeting.  If a quorum is present, the affirmative 

vote of a majority of the votes entitled to be cast by the Members unless the vote of a greater number is 

required by law or the Articles of Incorporation. 

Section 8.  Proxies.     At any annual or special meeting of the Members, a Member entitled to vote may 

vote by proxy executed in writing by the Member or by his duly authorized attorney-in-fact.  Such proxy 

shall be filed with the Secretary of the corporation before or at the time of the meeting.  No proxy shall 

be valid after eleven months after the date of its execution, unless otherwise provided in the proxy. 

Section 9.  Informal Action by Members.     Any action taken may be taken at the annual or special 

meeting of the Members duly called upon proper notice, may be taken without a meeting if a consent in 

writing, setting forth the action so taken, shall be signed by all the Members entitled to vote at such a 

meeting with respect to the subject matter thereof. 

 

ARTICLE IV 

Board of Directors 

Section 1.  General Powers.     The business and affairs of the corporation shall be managed by its Board 

of Directors.  Non-elected Directors need not be Members of the corporation.   

Section 2.  Qualifications.     Unless otherwise stipulated in these bylaws the elected Directors must be 

Members of the corporation, either themselves or their spouse either singly or in combination not have 

served two (2) consecutive terms prior to the current election, and cannot serve on the same board as 

an elected Director with their spouse. 

In the event that there are not enough candidates on a ballot (two candidates per open position), a 

Board Director that has already served two consecutive terms will be allowed to run for another term. 

Section 3.  Number.     The Board of Directors shall, unless and until otherwise provided by the action 

duly taken by the membership, consist of nine (9) Directors to be elected from the membership. 

Non-voting ex-officio members of the Board of Directors shall consist of the Head Coach and all past 

Presidents of the corporation (if they decide to serve). 

The number and term of the Board of Directors may be modified/and or amended by a vote of the 

majority of the membership in attendance at a general membership meeting. 

Section 4.  Term.     Each such Director shall be elected for a term of two (2) years, and each such 

Director shall hold office until his successor shall have been duly elected and qualified, or until his death, 

or until he shall resign or be removed. 

In such case where a Member has not served a full term Member may be elected to two (2) subsequent 

terms. 
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The number of Directors and elected in each year will alternate between four (4) and five (5) allowing 

for a staggered board of Directors. 

Section 5.  Election.     The Vice-President/Treasurer shall form and chair a Nominating Committee sixty 

(60) days before the Annual Meeting.  This committee will prepare a slate of nominees.  Other 

nominations may be made from the floor at the beginning of the Annual Meeting.  If possible two or 

more Members should be nominated for each open position.  Election of the Directors will take place at 

the Annual Recognition Banquet at the end of the short course season (usually in April). 

Section 6.  Removal.     Directors may be removed from office at a meeting of Members called expressly 

for that purpose.  Such meeting shall be held at the registered office or the principal business office of 

the corporation is located.  The entire Board of Directors, or any lesser number of Directors, may be 

removed, with or without cause, by a vote of the majority of the Members then entitled to vote in an 

election of Directors. 

Any elected Director who misses more than two-thirds (2/3) of the regularly scheduled Board meetings 

over any consecutive three (3) month period, provided there are at least four (4) regularly scheduled 

meetings at least thirty (30) days apart during the three (3) month period, will be removed from the 

Board and their committee responsibilities. 

Section 7.  Regular Meetings.    An organizational meeting of the Board of Directors shall be held 

immediately after the annual meeting by the Members, without need of notice.  The Board of Directors 

may provide, by resolution, the time and place, either within or without the State of Missouri, for the 

holding of additional regular meetings with notice of such resolution to be delivered or e-mailed to all 

Directors. 

The Order of Business will be as follows: (I) Call to Order; (II) Comments from the floor (limited to fifteen 

(15) minutes); (III) Announcements; (IV) Secretary’s Report; (V) Treasurer’s Report; (VI) Standing 

Committee Reports; (VII) Coach’s Report; (VIII) Old Business; (IX) New Business; (X) Date, time and place 

of next meeting; (XI) Adjournment. 

Section 8.  Special Meetings.     Special Meetings of the Board of Directors may be called by or at the 

request of the President of the corporation, or any Director.  Special meetings for the Board of Directors 

shall be held at the principle office of the corporation or at such other place as unanimously agreed 

upon by all the Directors as the place for holding any special meeting of the Board of Directors called by 

them. 

Section 9.  Notice.    Written notice of any special meeting shall be delivered personally to each Director, 

or shall be sent by e-mail.  Three business days of notice shall be given whether delivered personally or 

via e-mail. 

Section 10.  Quorum.     A majority of the Board of Directors shall constitute a quorum for the 

transaction of business at any regular or special or regular meeting of the Board of Directors, provided 

that if less than a quorum of the Board is present at said meeting, a majority of Directors present may 

adjourn the meeting from time to time without further notice. 
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Section 11.  Manner of Acting.  The act of the majority or five (5) of the Directors, whichever is larger, 

present at a meeting of the Directors at which a quorum is present shall be an act of the Board of 

Directors. 

Section 12.  Vacancies.    In case of death or resignation or disqualification of one or more of the 

Directors, such vacancy or vacancies shall be filled by the person or persons receiving the next highest 

number of votes in the last election.  In case of a tie the person filling the vacancy is chosen by lot.  The 

person filling the vacant position will serve out the remaining term of the seat until the successor or 

successors are elected.  If all of the candidates from the last election have been exhausted then a 

majority of the survivors or remaining Directors, even if such surviving or remaining directors constitute 

less than a quorum of the entire authorized Board of Directors, may fill such vacancy or vacancies until 

the successor successors are elected. 

Section 13.  Compensation.     No Director shall receive any salary or other compensation for services 

rendered as a Director, provided, however, that by resolution of the Board of Directors the Directors 

may be paid for the expenses, if any, of attendance at each meeting of the Board. 

Section 14.  Information Action by Directors.     Any action required or permitted to be taken at any 

regular or special meeting of the Board of Directors duly called upon proper notice, may be taken 

without a meeting if a consent in writing, set forth the action so taken, shall be signed by all of the 

Directors entitled to vote within request to subject matter thereof. 

ARTICLE V 

Officers 

Section 1.  Qualifications.     The Officers of the corporation shall be chosen from the elected Board of 

Directors or their successors. 

Section 2.  Number.     The Officers of the corporation shall be a President, a Vice-President/Treasurer, 

and the Secretary.  An Officer may hold only one office at a time. 

Section 3.  Election and Term in Office.     The Officers of the corporation shall be elected annually by the 

Board of Directors at the organizational meeting of the Board of Directors held after such annual 

meeting of Members.  If the election shall not be held at such meeting, such election shall be held as 

soon thereafter as may be convenient.  Vacancies in any office may be filled at any meeting of the Board 

of Directors.  Each Officer shall hold office until his successor shall have been duly elected and shall have 

qualified or until his or her death or until he or she shall resign or shall been removed a manner 

hereinafter provided. 

Section 4.  Removal.     Any Officer or agent elected or appointed by the Board of Directors may be 

removed by a two thirds majority of the Board of Directors whenever in its judgement the best interests 

of the corporation would be served thereby, but such removal shall be without prejudice to the contract 

rights, if any of the person so removed. 

Section 5.  Vacancies.     A vacancy in any office because of death, resignation, removal, disqualification 

or otherwise, may be filled by the Board of Directors for the unexpired portion of the term. 
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Section 6.  President.     The President shall be the principal executive Officer of the corporation and 

shall in general supervise and control all the business affairs of the corporation.  He or she may sign, 

with the Secretary or the Vice-President/Treasurer, certificates of membership, bonds, contracts, or 

other instruments which the Board of Directors or membership have authorized to be executed, except 

in cases where the signing and execution thereof shall be expressly delegated by the Board of Directors 

or by these bylaws to some other officer or agent of the corporation, or shall be required by law to be 

otherwise signed or executed. 

The President shall preside over all membership meetings, supervise the election of the Board of 

Directors (pursuant to Article IV, Section 5) chair the Executive Committee, be the official representative 

for the Association to the Rec-Plex management and to the City of St. Peters and in general shall 

perform all duties incident to the office of President and such other duties as may be prescribed by the 

Board of Directors from time to time. 

Section 7.  Vice-President/Treasurer.     In the absence of the President or in the event of his inability to 

act, the Vice-President/Treasurer shall perform the duties of the President, and when so acting, shall 

have the powers of and be subject to all of the restrictions upon the President.  The Vice-

President/Treasurer will represent the Rec-Plex Swim Team at all Ozark LSC meetings and will report 

back to the Board of Directors, as well as make all travel and living accommodations for swimmers and 

their families for out of town meets. 

In addition, Vice-President/Treasurer shall have charge and custody of and be responsible for all funds 

and securities of the corporation. 

The following duties will be completed by the Vice-President/Treasurer: 

(I) Review on a monthly basis the financial activities of the Team Administrator; 

(II) Review and approve the written financial report presented by the Team Administrator 

at each meeting of the Board of Directors; 

(III) Will oversee records of each family’s escrow account. 

The Vice-President/Treasurer shall perform such duties as from time to time may be assigned to him or 

her by the President or the Board of Directors. 

Section 8.  The Secretary.     The Secretary shall: 

(I) Keep true and accurate minutes of meetings of the Members, Executive Committee, and 

the Board of Directors in one or more books provided for that purpose. 

(II) Attend and keep minutes of all official meetings between the Association and the Rec-

Plex management or the City of St. Peters. 

(III) See that all notices are given in accordance with the provisions of these bylaws or as 

required by law. 

(IV) Be custodian of the corporate records and the seal of the corporation and to see that 

the seal of the corporation is affixed to all certifications of membership prior to the 

issue thereof and to all documents, the execution of which on behalf of the corporation 

under its seal is duly authorized in accordance with the provisions of these bylaws; 

(V) Keep a register of the post office addresses of each Member which shall be furnished to 

the Secretary by each family; 
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(VI) Correspond with person(s) or organizations on behalf of the corporation when deemed 

necessary; 

(VII) Incorporate all changes approved by the membership into the Bylaws of the 

Corporation. 

In general, perform all duties incident to the office of the Secretary and such other duties which as from 

time to time may be assigned to him or her by the President or the Board of Directors. 

Article VI 

Contracts, Loan, Checks and Deposits 

Section 1 Contracts The Board of Directors may authorize any officer, agent or agents, to 

enter into any contracts or execute and deliver any instrument in the name of and behalf of the 

corporation, and such authority may be general or confined to specific instances. 

Section 2 Loans No loans shall be contracted on behalf of the corporation and no evidence of 

indebtedness shall be issued in its name unless authorized by a resolution of a majority of the general 

membership.  Such authority may be general or confined to specific instances. 

Section 3 Checks, Drafts, etc. All checks, drafts or other orders for payment of money, notes, 

or other evidences of indebtedness issued in the name of the corporation, shall be signed by the 

President, Vice-President/Treasurer or Team Administrator.  Other Officers or agents may also be 

authorized to sign checks, drafts, or others orders for payment of money, notes, or other evidences of 

indebtedness issued in the name of the corporation by resolution of the Board of Directors. 

Section 4 Deposits All funds of the corporation not otherwise employed shall be deposited 

from time to time to the credit of the corporation in such banks, trust companies, or other depositories 

as the Board of Directors may select.   

Article VII 

Team Administrator 

Section 1. The Team Administrator shall be a non-Board paid position of the Rec-Plex Swim Team 

Parents Association.  The Team Administrator shall report to the President, be expected to attend Board 

meetings and will, in conjunction with the Vice-President/Treasurer, maintain an accurate accounting of 

the Rec-Plex Swim Team Parents Association finances.   

Responsibilities of the Team Administrator shall include the following: 

(i) Completion of all day-to-day activities associated with the daily administrative 

operations of the Swim Team including, but not limited to, meet entries and the 

registration of team members; 

(ii) Receive and give receipts for moneys due and payable to the corporation from any 

source whatsoever, and deposit all such moneys in the name of the corporation in such 

banks, trust companies or other depositories as shall be selected in accordance with the 

provision of Article VI of the bylaws; 

(iii) Provide a written financial report at each meeting of the Board of Directors; 
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(iv) Will keep records of each family’s escrow account, notify each family by e-mail or 

posting when their escrow in in arrears, and provide a summary of each account once a 

year to each family; 

(v) Oversee operations of the computer and timing system for all home meets of the Rec-

Plex Swim Team. 

In addition, the Team Administrator shall perform any additional duties as from time to time may be 

assigned to him or her by the President or the Board of Directors. 

 

Article VIII 

Committees 

Section 1 Executive Committee. An Executive Committee, consisting of the President, Vice-

President/Treasurer, Secretary, and Meet Director (and non-voting ex-officio member of the Immediate 

Past President if he or she wishes to serve) shall be formed and exercise all of the powers of the Board 

of Directors except the power to authorize any merger or reorganization, or removal of any Director.  

The Executive Committee may meet in between meetings of the full Board of Directors and shall be 

subject to actions of the full Board of Directors.  The Executive Committee shall keep minutes of its 

proceedings and shall distribute such minutes to the full Board of Directors as soon as practical after 

each meeting.  Duties of the Executive Committee shall be: 

(I) Determine by August 1 the amount of the annual dues for the upcoming year; 

(II) Determine written regulatory policies and procedures; 

(III) Approve the sponsorship of the Team by outside organizations; 

(IV) Prepare an operating budget for the upcoming year to be submitted to the Board of 

Directors for approval prior to August 31; 

(V) Annually review the Bylaws of the Corporation and, if deemed necessary, recommend 

changes to the membership for approval. 

Section 2 Standing Committees: Other Committees. The Chairperson of the Standing 

Committees shall be Directors.  The President shall appoint members of the Board of Directors and 

others to the following standing committees:  Communications, Hospitality, Meet Planning, 

Entertainment, and Team Apparel. 

The Chairpersons of each standing committee will report on the committee’s activities at each meeting 

of the Members and/or the Board of Directors.  The chairperson of each of the standing committees 

may for sub-committees and appoint chairpersons to facilitate the function of the standing committee. 

The committees have the following duties and responsibilities: 

(i) Communications Committee will publicize and promote the Rec-Plex Swim Team, 

publicize special events or functions of the Association, publish a bimonthly newsletter, 

manage the Sharks website, produce and update a team handbook, prepare heat sheets 

for meets held by the Association, and any other duties that may be assigned by the 

President or Board of Directors; 
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(ii) Hospitality Committee will coordinate all meals, snacks and beverages for Rec-Plex 

Swim Team hosted meets though out the season, will purchase, coordinate the 

purchasing of food, drinks, supplies, etc., coordinating payment of goods with the Team 

Administrator.  

(iii) Meet Planning Committee chaired by the Meet Director and assisted by the Co-Meet 

Director will be responsible for the planning and operation of all meets held by the 

Association, in coordination with the Meet Referee; will assign volunteers to serve as 

safety marshals, timers, bullpen coordinators, timing system operators, and 

posting/awards workers.  The chairperson of the Meet Planning Committee will be one 

of the two Rec-Plex Swim Team representatives to the Ozark LSC, and any other duties 

that may be assigned by the President or Board of Directors; 

(iv) Entertainment Committee will be responsible for planning and holding parties, pep 

rallies, etc. for the swimmers and their families, responsible for planning and holding an 

Awards Banquet at the end of the short course season, will obtain the services of a 

photographer to supply both individual and team photographs to the members of the 

Rec-Plex Swim Team, responsible for making a photographic record of the team for 

presentation at the annual Awards Banquet, and any other duties that may be assigned 

by the President or Board of Directors; 

(v) Team Apparel Committee will be responsible for obtaining vendors to supply the 

equipment and apparel for members of the Rec-Plex Swim Team, will strive to obtain 

the input of the coaching staff and Board of Directors in choosing the team apparel, and 

any other duties that may be assigned by the President or Board of Directors. 

The President or Board of Directors may establish such other ad hoc committees as are deemed 

necessary or appropriate for the smooth operation of the corporation.  A Director can chair only one 

standing committee at a time. 

 

Article IX 

Fiscal Year 

Effective September 1, 1995 the fiscal year of the corporation shall be from September 1 to August 31 

but from time to time may be changed by resolution of the Board of Directors of the Corporation. 

 

Article X 

Seal 

The Board of Directors shall provide a corporate seal which shall be in the form of a circle and shall have 

inscribed thereupon the name of the corporation and the words, “Corporate Seal, Missouri” and any 

other words or forms designated by the Board of Directors. 

 

Article XI 
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Waiver of Notice 

Whenever any notice whatsoever is required to be given under the provisions of these bylaws or under 

the provisions of the Articles of Incorporation or under the provisions of The General Nonprofit 

Corporations Law of Missouri, waiver thereof in writing, signed by the person or persons entitled to such 

notice, whether before or after the time stated therein, shall be deemed equivalent to giving such 

notice. 

 

Article XII 

Amendments 

The Members shall have the power to make, amend, and repeal additional supplementary Bylaws, and 

amend and repeal these bylaws, at any regular or special meeting of either thereof, and notice of any 

such proposed additional or supplementary bylaws, or the proposed repeal or amendment of any bylaw 

need not be included in the call of said meeting by the action of the majority of the Members of the 

corporation. 

 

Article XIII 

Indemnification 

The Association may agree to the terms and conditions upon which any director, officer, employee, or 

agent accepts his or her office or position or contained in the Bylaws, by contract or in any other manner 

may agree to indemnify and protect any director, officer, employee, or agent of the Association, to the 

fullest extent permitted by the laws of the State of Missouri; provided, however, that the only limitation 

upon the power granted to the Association by this paragraph shall be a prohibition against 

indemnification of any person from or on account of such person’s conduct which was finally adjudged 

to have been knowingly fraudulent, deliberately dishonest or willful misconduct. 

 

Article XIV 

Dissolution 

In the event of dissolution of the corporation (which shall be conducted in accordance with Chapter 355 

of the Revised Statutes of the Missouri or its successor), the Board of Directors shall, after paying or 

making provisions for the payment of all liabilities of the corporation, dispose of all assets of the 

corporation exclusively for the purposes of the corporation, as the Board of Directors shall determine, in 

such manner as required by Section 501(c)(3) of the Internal Revenue Code (or corresponding provision 

of any future United States Internal Revenue law) and in accordance with Chapter 355 of the Revised 

Statutes of Missouri or its successor.   

 

Article XV 
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Duration 

The corporation shall have perpetual existence. 

 

Article XVI 

No Capital Stock 

The Association shall not have authority to issue capital stock. 


