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1 [bookmark: _Toc293865403][bookmark: _Toc301650908]INTRODUCTION

[bookmark: OLE_LINK2]Welcome to Meet Manager for Windows for Championships and Allstars. This guide only addresses the differences for setting up and running a championship & prelim or Allstar meet, see the dual meet guide for general MM questions.

1.1 [bookmark: _Toc301650909]Overview

Division Championship
A swimmer in the Mountain Hi Swim League swims in a preliminary meet to qualify for Divisional Championships by event. Each Division determines the ages swimming at each preliminary meet. The preliminary meets may run over 2 or 3 days depending on the number of swimmers. 

The MHSL Policies and Procedures Manual (P&P) Section 14.15 describes the recommended staffing and responsibilities for the scoring table area.  Each Division may modify the recommendations to meet their specific needs.  

The host team for the championships meet will be responsible for the operation of the Meet Manager software, thou another team may assist with setup.   The basic steps for the Meet Manager are as follows

· Prelim/Championships Prep
· Confirm Timeline
· Setup Prelim/Championship Meet DB

Championship guidelines (see MHSL P&P for latest rules and guidelines)

· Each swimmer must swim in their respective age group for individual events for Prelims and Finals of the Championship meet.  
· For relays, as long as at least one swimmer is in the correct age group, other swimmers may move up from any age group to swim in the 13-14, 15-18 medley relays. Swimmers may not swim on more than one (1) medley relay or more than one (1) freestyle relay per meet. There will be no exhibition heats.
· Each swimmer may enter a maximum of three individual events and two relays. He/she must also have met the League requirements - attended at least 10 team practices and competed in at least two League sponsored meets. The swimmer’s name must be on the final team/League rosters and paid the insurance dues.
· Up to three relays may be submitted per team (without the swimmers’ names) when individual event entries are submitted. Designate each relay team entry as Team Name A, B, and C, respectively, for each event.


Allstars
The All-Star meet is the last swim meet of the Mountain Hi season, this is for the best of the best of all divisions to compete against each other based on: 

· swimmers that are 1st place finishes in their championship meet
· swimmers that qualify based on All star qualifying times (these times are determined by the results of the prior season) during the season

The venue for the meet changes from year to year based on a pool “stepping” up and volunteering to host the event. A fee is charged for each entrant in the meet, this fee includes the cost of a T-shirt.

· Allstar Prep
· Confirm Timeline
· Setup Allstar Meet DB



1.2 [bookmark: _Toc293865410][bookmark: _Toc301650910]Database Set-Up

The league championship and allstar template databases are based on a 8 lane meter pool; the databases contains the events and certain generic settings; however the All-Star times and league records will need to be imported into the meet.   

There meet templates on the league website:

· Championship 25 meter 8 lane pool (S8) with 6 lane prelims pools
· Allstar 25 meter 8 lane pool (S8)

1.2.1 [bookmark: _Toc301650911]File Folder

It is recommended that each team meet manager follow their existing meet folder setup to setup the championship and allstar meets.

	20xx/Championship Jul-xx
	2010-07-17 div# @ home team

	20xx/Allstars Jul-xx 
	2010-07-24 Allstars




2 [bookmark: _Toc301650912]MHSL PRELIMS / CHAMPIONSHIP PREP & TIMELINE

2.1 [bookmark: _Toc301650913]Championship Prep 
2.1.1 [bookmark: _Toc301650914]Host team Responsibilities and Guidelines

1. Championship Host Team prepares MM Database prior to the July seeding meeting, date set by the MHSL board. (See: guidelines below). Championship Host MM obtains most current by-laws from web or Parent Rep.
2. Championship Host team identifies all MM and TM contacts for each team within the Division. Create 3 distribution lists for email communications throughout the Preliminary/Championship time-frame. Define and communicate how the information flow will work between Championship Host, Preliminary Host and each Team's MM & TM volunteers. 
3. All Division teams prepare one meet in TM for preliminary entries and relay placeholders (A, B, C - as agreed to by Division Reps and Coaches). The swimmers names for the relay teams are usually determined after the last Preliminary. No need to prepare a TM meet for each preliminary - the Hy-tek software recognizes the preliminary and final times for each event. 
4. All Division teams submit Preliminary entries to Championship Host Team and the League Computer Chairperson (for paper chase), in one TM export by deadline (determined by league/division). 
Don't be late with this deadline as it takes some effort to coordinate all the different team's entries
5. At the Preliminary Meet, the Championship Host Team will update any changes from the Coaches in the MM database. Each team's Coach signs off on all entries. Once signed off, the Championship Host Team will print the deck labels for all preliminaries. The coaches will place labels on the deck card. The Preliminary Host team then takes cards for their preliminary. 
All teams should contribute labels and cards to the host/prelim teams
6. Preliminary Host Team inputs the results. All events should be “done” before the meet is completed. 
Remember to only select the specific team for a printout of the results – one for each team. This is really important for Coaches in how they select the swimmers for the Championship relays. Often times, the MM person is not at the meet – but has someone picking up the results. Regardless, the Preliminary Host should email to all MM contacts the MM back-up and export MM merge results for that prelim to make sure every team has received the updated information and importantly the Host team has MM database to prepare the MM results export.
7. All Division teams send the TM Relay team export via TM file with names by requested deadline. Don’t be late with this deadline as it takes some effort to coordinate all the different team’s entries.
8. The Preliminary Host teams prepare the Meet Program from MM.  Reminder - Do not select Time Standards.  The set-up for the Championship pool dictates the how the MM program will generate. That is, if the championship host pool is meters, but the prelim pool is yards the time will not necessarily convert. So, to avoid any confusion do not select Time Standards in printing the program or results for the Prelims. 
To help the swimmers, provide the All Star Times in your MM program
9. Preliminary Host Team inputs the results. All events should be "done" before the meet is completed. Preliminary Team provides emails back-ups and TM exports for each team.
Remember to only select the specific team for the TM export - one for each team. This is really important for Coaches in how they select the swimmers for the Championship relays. Regardless, the Preliminary Host should email to all MM contacts the MM back-up for that Prelim.
10. Before the agreed upon date, each division team will send the Championship Host team, any revisions to the Prelim results (scratches) and relay entries. 
11. “A” Relays need to be grouped together in the same heat with the “B” & “C” relay teams grouped together in another heat. The seed times are not always relevant for seeding. This will require manually seeding the event.  Some Divisions designate lanes for relays based on team, i.e. Forest Park Swims lane 1, HFII swims lane 2, etc. Others prefer to seed by time, but maintaining all “A” teams swim in the same heat. Each Division will determine the approach prior to the start of the preliminaries. 
12. The Championship Host Team will email to all Division MM contacts the final Meet Program prior to the championship.  Print what you need for swimmers, Coaches, etc. 
But please be sensitive that the Championship Host team will print the programs as a money raising effort
13. The Championship Host Team will run the Scoring and Ribbons Table.  The host team will provide labels for all award ribbons/medals. 
14. The Championship Host Team will validate that all Award Ribbons are provided based on the by-laws.  Prior to the preliminary, the host teams will outline the required scoring support from each team.
15. After the Meet is over - the Championship Host team will print results and scores for the awards ceremony.  The MM will created and email the MM Database back-up, TM results export and MM results files for each team.  Additionally the final score will be sent to the Division VP and the Board's Computer representative. 

2.1.2 [bookmark: _Toc301650915]Division Decisions
Prior to setting the prelim/championship timeline, at a minimum the following questions need to be answer, this is usually previously voted on by the Parent Reps and sent out to the division by the Division VP:

· Establish Prelim Seeding Meeting location, date and time
· Confirm pools (lanes, yards/meters and location) and ages for prelim date
· Confirm timeline
· Confirm contacts for all teams (Parent Rep, Coach & Meet Manager/Team Manager)
· Confirm # of relay teams, typically 3 “A”, “B” & “C”
· Confirm reuse of prelim cards for championship
· Confirm swim throughs; allow or will require swimmer to swim to ensure legal swim
· Agree on relay seeding, typically “A” in last heat with lanes assigned based on team name.  “B” & “C” teams in first heat based on available lanes & seed time

2.1.3 [bookmark: _Toc301650916]Championship Contacts

It is recommended the owner of the meet setup and championship host meet manager (if different) compile these names for the entire group:

	Team
	Contact names
	Contacts email

	Team #1
	PR - 
MM - 
Coach -  
	 

	Team #2
	PR - 
MM - 
Coach -  
	 

	Team #3
	PR - 
MM - 
Coach -  
	 

	Team #4
	PR - 
MM - 
Coach -  
	 

	Team #4
	PR - 
MM - 
Coach -  
	 

	Team #6
	PR - 
MM - 
Coach -  
	 



2.2 [bookmark: _Toc301650917]
Suggested Championship Meet Timeline

Prelim & Championship suggested Timeline
Week prior to championships
· Tuesday noon, Entries:   All Prelim entries (for individual swimmers only) submitted to Championship MM. MM completes seeding and preps for July xxth division seeding meeting.  Optionally, relays events can be setup as placeholders for championships.  12 copies are printed for prelim seeding meeting. 
· Wednesday afternoon, Prelim Seeding:   Prior to the prelim seeding meeting, the six team’s entry files are imported into the prelim meet.  6 copies are printed for each coach to review during the meeting. 
· Wednesday evening, Seeding Meeting:  Sign-off on seeding of the prelims.  During the meeting, the Coaches review, make adjustments and sign-off on the swim teams’ entries.  Once all corrections are made labels are printed then each team coach attaches entry labels to deck cards.  Note each team should bring labels and decks for the prelims.  Once all labels are completed, the prelim Host team takes the deck entry cards (based on specific meet assignments). 
It is recommended that each coach sign-off on a single Meet Program, initialing each page and signing the final page.  A sign-off form is also an option but you need to have a “master” meet program initialed by each coach.
· Thursday, Final Meet Program:   MM Prelim meet file is sent to all MM, individual events only, with the 2 prelim host teams owning the time entry for those events in that session. 
Week of prelim & championship
· Monday/Tuesday/Wednesday, Prelim Results: After completion of prelim meet, results are sent back to Championship Host team Meet Manager, using MM export “Results for Meet Manager Merge of Same Event”.   Results for each team individually is printed and sent to the team’s MM along with MM results export and backup files.  Championship team takes the prelim cards for use at the championships.
· Wednesday afternoon, Relay Entries:   Relay entries and scratches from prelim qualifies are sent to championship host MM 
· Wednesday evening, Championship Seeding:   Prelim results and relay names are merged in Championship meet.  Champion program is seeded.  Meet Program sent to all 6 division teams for verification 
· Thursday, Verification:   Champion entries (prelim top 16 plus 2 alternates and relay names) are updated and verified by team Coaches.  Corrections are made and meet is re-seeded. 
· Friday, Finalize Meet:   Final entries are set.  Meet Programs and labels are printed (note championship labels are place on the prelim cards, 
Note: the prelim swimmer times should be entered on the LEFT side of the card, with the championship swimmer times on the RIGHT side.
· Saturday, Meet:  Run Championship Meet 
· Saturday, Finalize Meet:  Print results: by team, totals by age/gender.  Send TM export results file, MM backup file, Score, and Result report (by team and all teams) to each teams, the Division VP and League web-site contact.
 
MHSL: Hy-Tek Meet Manager 5.0 
Help Guide – Championships & Allstars
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2.2.1 [bookmark: _Toc301650918]Sample Calendar & Checklist
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Week prior to championships
	
	Prelim Entries due (noon)





	Seed prelims (noon)
Seeding Meeting (evening)
· Update prelim entries
· Re-seed, print final Meet Program & entry labels
· Sign-off Meet Program
· Teams label deck cards
	Send Prelim db to Prelim hosts team  - no changes from seeding meeting (noon)
Send Meet Program & entries to each team (noon)
	Prelim Teams start meet program printing
Prelim meet heat combing
	

	
	
	Entry Checklist 
Team #1
Team #2
Team #3
Team #4
Team #5
Team #6
	Prelim Deck Cards 
Prelim #1
Prelim #2
Prelim #3

	
	
	

	Week of championships
	Run Prelim #1 - Deck adds only due by set time of Prelim Host  Clerk of source (~7:30am)
Send results (MM backup) to Champ Host MM and results to all teams (after meet)
	Run Prelim #2 - Deck adds only due by set time of Prelim Host (~7:30am)
Send results (MM backup) to Champ Host MM and results to all teams (after meet)
	Run Prelim #3 - Deck adds only due by set time of Prelim Host (~7:30am)
Send results and backup (after meet)
All teams send individual swimmer updates and Relay names to Champ Host MM (end of day, 5pm)
	Seed Championship Meet (morning)
Send Meet Program and entries to all teams (morning)
Send corrections to Championship MM, (end of day)
Update entries (end of day)
	Complete final seeding (morning)
Finalize Meet Entries and starting printing (noon)
Send out final Meet Program & entries (noon)
	Championship
· Run Meet
· Print Results
· Send out score, results, Results exports by team and MM backup files
(After meet for team awards party)

	
	Prelim Cards to Championship Host
	[bookmark: OLE_LINK1]Prelim Cards to Championship Host
	Prelim Cards
Relay Entry Checklist 
Team #1
Team #2
Team #3
Team #4
Team #5
Team #6
	Relay updates & Scratches Checklist
Team #1
Team #2
Team #3
Team #4
Team #5
Team #6

	
	





2.3 [bookmark: _Toc301650919]Prelim / Championship MM database setup

The Meet Manager software can accommodate a preliminary and championship structure in one database. The key is to set-up a session for each preliminary meet (with events noted as preliminary events), and 1 session for the championship meet (with events noted as Final events). 

Please make sure you have a current MHSL By-law printout. As the meet should be set-up based on the parameters set in the by-Iaws. 

· Copy MHSL Championship template Database into file called "Championships" and then start to set-up the meet – the template is set up for an 8 lane “meter” Championship pool and the prelims are set up for 6 lane pools
· Save the database as the division championship meet following your existing standards
· Customize the championship database as appropriate.  Note this guide will highlight the key differences from a dual meet setup, refer to the “Meet Manager – Dual Meet Guide” for additional information. 

IMPORTANT!!! The event sessions lanes and distance (Y or S) will need to be set up based on your prelim and championship pools.


[image: ]
2.4 [bookmark: _Toc301650920]Meet Customization 

2.4.1 [bookmark: _Toc301650921]Meet Set-Up: 

Note: This screen controls how the entry times will be converted or listed in the Meet program. If the championship pool is yards, but the preliminary is at a meter pool- the seed times posted in the preliminary session will be converted to yards. If the preliminary is at a yard pool, but the championship is in a meter pool the seed times posted in the preliminary session will be converted to meters, more on this later. 

· Name: "X" Division Championships Location: 
· Name of Championship pool 
· Start Date: Date of first preliminary 
· End Date: Date of championship 
· ID: USS 
· Base Country: USA 
· Class: Age Group 
· Meet Type: Standard 
· Meet Style: Standard (setup to create 2 rounds: Round-1 Prelim & Round-2 or 3 Finals)
· Course: Yards or Meters based on Championship pool 

[image: ]


2.4.2 [bookmark: _Toc301650922]Setup – Options:

Number of Lane ': 6 or 8 based on Championship and prelim pools 

[image: ]


2.4.3 [bookmark: _Toc301650923]Athlete Relay Preferences

· Enter Ages - Checkmark 
· Enter Birthdates – Checkmark 
· Enter Competitor’s – Checkmark 

[image: ]


2.4.4 [bookmark: _Toc301650924]Report Preferences: 

Can be used to ad more information to header in Meet Program. 


2.4.5 [bookmark: _Toc301650925]Seeding Preferences: 

At preliminaries the last 3 heats are "circle or barrel' seeded with the each heat having some of the fastest swimmers - the fastest are seeded in the middle with slower swimmers on the outside lanes. The heats are still in slow to fast order. 

· Preliminaries – "3' is the number of heats to Circle Seed 
· Timed Finals – Standard 
· CBA Seed Exhibition athletes Last – Checkmark 
· Course Order – YSL for Yards, SYL for Meters

[image: ]


2.4.6 [bookmark: _Toc301650926]Setup / Entry Scoring Preferences 

“Scoring/Awards” tab

· Maximum cores per team: leave blank 
· Top how any for award labels
Individual: 12 for 6 lane-pool, 16 for 8-lane pool 
Relay: 12 for 6 lane-pool, 16 for 8-lane pool 


[image: ]


2.4.7 [bookmark: _Toc301650927]Setup / Scoring Set-up 

Points are set-up different for a 6 lane versus an 8-lane pool Override the points in the database to match the league's by-laws.  Standard scoring (see league web-site for the latest):
 
	
	Place
	Individual Event
	Relay Event

	6 lane Pool
	1
	16
	32

	
	2
	13
	26

	
	3
	12
	24

	
	4
	11
	22

	
	5
	10
	20

	
	6
	9
	18

	
	7
	7
	14

	
	8
	5
	10

	
	9
	4
	8

	
	10
	3
	6

	
	11
	2
	4

	
	12
	1
	2

	
	
	
	

	8 Lane Pool
	1
	20
	40

	
	2
	17
	34

	
	3
	16
	32

	
	4
	15
	30

	
	5
	14
	28

	
	6
	13
	26

	
	7
	12
	24

	
	8
	11
	22

	
	9
	9
	18

	
	10
	7
	14

	
	11
	6
	12

	
	12
	5
	10

	
	13
	4
	8

	
	14
	3
	6

	
	15
	2
	4

	
	16
	1
	2



8 lane pool point entry in MM, under scoring setup option

[image: ]
2.4.8 [bookmark: _Toc301650928]
EVENTS: 

Edit Events: To confirm the meet is setup with preliminary and final events to move into the sessions - you will need to "edit” each event. 

Events / select an event then click “Edit”

For individual events: 

· Rounds: Prelim / Finals
Marking the Prelims/Finals Rounds will generate a “P" Event and an "F" Event.
· Round 1 - Prelim or Time Finals 
· Number of Lanes: depends prelim pool for that event 
· Assign Lanes: Standard 
· Heat Order: Slow to Fast 
· Score Event: Check-marked (except for the 6&under event)
· Round 2 or 3 - Finals 
· Number of Lanes: # of lanes of Championship pool 
· Number of Final Heats: 2
· Number of Finals: A-Final, B-Final – Check-marked 
· Order: Slow to Fast 

[image: ]


For Relay events: 

· Rounds: Timed Finals
· Round 1 - Prelim or Time Finals 
· Number of Lanes: depends prelim pool for that event 
· Assign Lanes: Standard 
· Heat Order: Slow to Fast 
· Timed Finals; unchecked
· Score Event: Check-marked 
· Manual Seed:  optional select box so you can adjust based on time, Relay Name, Team lane assignment, etc per division decision

 [image: ]


2.4.9 [bookmark: _Toc301650929]Import Records and Standards

In order for interested coaches or swimmers to convert times, place All Star Times and league records in the Meet Program. 


2.4.10 [bookmark: _Toc301650930]Create Sessions

Establish a session for each preliminary meet and the Championship Meet. The Preliminary events within the Session are determined by the age groups participating in the Preliminary as scheduled by each Division. If there are 3 preliminaries, you will be creating 4 sessions (Session 1 - Prelim, Session 2 -Prelim, Session 3 - Prelim, Session 4 - Championship). Note: The only way to run a timeline of each meet is to have the events for that meet in a session. 

A Session is a schedule of events and rounds that are swum in a specified order. Although setting up a Session is NOT REQUIRED by MEET MANAGER, the advantage in setting up a Session allows you to have the meet timeline in the Meet Program report, create prelim reports and provide prelim results for the championship seeding.

Step 1 - Setup Sessions:

To setup a Session, click on Events from the Main Menu Bar and then click on the Sessions icon. Now click on the Add icon to show the screen below and fill out the information. 
Click on Events from the main menu bar. On the toolbox select Sessions.  From the options select Add 

· Session # 	- Use Default
· Session Title 	- enter value
· Start Time: 	- enter home location start time
· Interval: 	- recommend 25 seconds, backstroke 45 seconds

Click OK

[image: ]

The result will list the following events, note “P” & “F” events:

[image: ]


Step 2 – Select Events: 

Add Events to session by highlighting those events and double-clicking. All Individual Events should be duplicated with “P” for a Prelim Event, “F“ for Final. Be sure to move the correct events to the sessions, in order. That is, move “P” events to the Preliminary Session, and “F“ events to the Final.  Notes relays will only have a “F” event.   All “F” events are part of the championship session.

[image: ]

2.4.11 [bookmark: _Toc301650931]Seeding the Preliminary sessions

Receive TM entry files from each team. TM entry files can be built by preliminary, but works better if one file is sent for all age swimmers in one master preliminary file. MM will match events and place swimmers in correct preliminary events. The teams should send entries for relays as placeholders until the names can be sent in another entry file after preliminaries. 

Seed the Meet: Click on Seeding from the main menu bar. The seeding options will appear down the left side of the screen and the swim meet events will be displayed on the right. From the options on the left side of the screen, click on Select All. This will highlight all of the events in the swim meet. Then click on Start Seeding. This will seed all of the events.

[image: ]


Repeat for the other preliminary sessions.  

Do not seed the championship until the preliminary are competed, relay & relay names entry files are imported and championship entry adjustments are received.
[image: ]


2.4.12 [bookmark: _Toc301650932]Prelim with Different Pool

The Preliminary Host Team will produce a meet program for the preliminary they are running.

Note
The following steps are only necessary if one of your prelims is in a pool with a different course
than the final pool:
· In MM with the final seeded meet…do a File: Save As
· Save the meet with an indicator of the different course (e.g. Y if there are courses in Yard pools)
· In that "Y" database, select Setup: Meet Setup
· In the lower right corner, the course of the championship finals pool should already be selected (e.g. SC Meters)
· Select the course you want to convert this database to: i.e.; Yards
· Click on the "Reconvert Entries" button - this will convert all the entry times in this database to (e.g) Yards

The reason for doing this is so that when the PRELIM programs are printed at each different pool, the entry times, the records, and the All Star times will show for that pool course, appropriately, whether S or Y.  Backup both of these databases and attach both to the email to all the MM rep; explaining that they want to use the MM db that has their pools course designation.


2.4.13 [bookmark: _Toc301650933]Print the MM Program (make enough copies for each team): 

Be prepared for the Preliminary seeding meeting. Bring computer and printer, and provide a copy per team of the MM program. Each team’s coach will validate the programs and provide any changes to the MM host during the meeting. After making all the corrections, reprint the Meet Program.

It is recommended that you print the labels based on male/female and prelim session.  This allows the coaches to keep the deck cards separated for each prelim host team to take from the meeting.

[image: ]

Each coach will signed off on the master meet program; then print deck labels for the Preliminary meets. The coaches will label the deck cards. The Preliminary Host team will take the cards for the Preliminary meet. 

2.4.14 [bookmark: _Toc301650934]Send MM Back-up Data base to Preliminary Host Teams and each division team: 

The Preliminary Host team will produce a meet program for the preliminary they are running.

Note the MM Meet program will have discrepancies in the Time Standards versus the seed times. 

The seed times will be reported in the measurement of the Championship Host pool, while the Time Standards in the measurement of the Preliminary Pool. 


2.5 [bookmark: _Toc301650935]Scoring the Preliminary Meet: 

2.5.1 [bookmark: _Toc301650936]Event Completion: 

All swimmers times or status (NS or Scratch) need to be fully entered. Once entered, score the event - the event should turn to "DONE" status (not scored) - as the score will be determined in the Championship meet. Make sure that all events are "DONE" before completing and backing up the meet. 

[image: ]


2.5.2 [bookmark: _Toc301650937]"Swim Throughs" 

Swimmers must swim prelims to advance to championships.  

At times the Division may rule to allow Swim throughs.  Swim throughs are the approach that allows swimmers in a preliminary meet to move forward to the Finals if the number of simmers equals the number of the Championship 1st heat lanes.  That is, if Finals are in an 8-lane pooI and there are 8 or fewer swimmers in the preliminary - all are eligible for Championships. Enter the seedtime as the results in the preliminary heat. If the swimmer does not have a seedtime, insert a time that is noticeably different.  Set the event to "DONE."   

2.5.3 [bookmark: _Toc293865472][bookmark: _Toc298417099][bookmark: _Toc301650938]Swim-Offs (during Prelims)

In Prelims, only the first 8 swimmers (in an 8-lane Championship pool) or the first 6 swimmers (in a 6-lane Championship pool) move on to the Finals.  The next 8 swimmers are in the consolation heat.  If during Prelims there is a tie for the last spot (8th or 16th), then a Swim-Off is required.  The software should indicate that a swim-off is required in the results printout.

The winner of the Swim-Off retains the last spot, the loser is moved (using Judges Decision) to the next position.  The times from the swim-off need to be recorded in a separate swim-off event.

To input Swim-Off times into the MM database file:
· From Meet Manager database File, Click “Run", "Events", then Highlight Event that required Swim-off – (for this demo, assume it was Event 20) 
· Click "Add".
· In the New Window: 
· Name new event "120"  (add 100 to original event #)
· "Rounds" - Click Timed Finals
· "Assign Lanes" - Click Unseeded
· Unclick Score Event
·  "Event Type" - choose Swim-off
· Close Window;
· From "Run" menu, "adjust athletes" to add swimmers, input times from Swim-Off in the new event (Event 120).
· Use "Judges Decision" to place swimmers in the original event (Event 20).

[image: ]

After creating the event
· Select Sessions
· Highlight the session for the prelim where the swim-off is required
· Double click the “new” event, moving it to the Session

[image: ]

Go to Run Meet
· Select Adjust
· Add Swimmers
· Enter the times

[image: ]

Go to original event
· Select Judges Decision “JD” to override the places
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2.5.4 [bookmark: _Toc301650939]Closing Prelim

At the end of each preliminary meet the Preliminary Host needs to 
· print results for each team (PDF file)
· send MM Back-up to each team
· send MM export “results for same meet merge” to championship host

The prelim timed deck cads are placed in Team's bag that travels that the championship team gathers for reuse during championships. The 1-12, and 1-16 cards are kept together with the results sheet, and provided to the Championship Host team.  

The Championship Host will re-Iabel the cards for Championships or use new deck cards.


2.6 [bookmark: _Toc301650940]Seeding the Championship Meet: 

2.6.1 [bookmark: _Toc301650941]Input files for Master Championship Database: 

The MM host will receive the:
· relay TM files from each team at a time designated after preliminaries 
· prelim results files (2 or 3) 

2.6.2 [bookmark: _Toc301650942]Championship Relays: 

The Teams can declare up to three relay teams (A, B, C) per relay event and can update per agreed to division standards. 

Import the relay entries (with names) into your master Championship database - The relay entries will load automatically from TM export files to the Championship session.  In order not to overlay the individual entries, make sure to select “Import Relay entries only”.
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2.6.3 [bookmark: _Toc301650943]Preliminary Results

Make sure you have the MM preliminary databases. Create separate file folders as you do with each meet under "swim meets/year/meet name”

You may want to review that all entries are "done" in the Preliminary databases. If not, all the results will not export. You can also use the export provided by the Preliminary Host or create your own.  (see Scoring the Preliminary Meet above)

Compile all the results file and Import the meet results file for each preliminary Click on File / Imports / Merge Results (Win-MM to Win-MM) 
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2.6.4 [bookmark: _Toc301650944]Championship Seeding

Go to Seed the Events. Select the Championship session, which should have 90 events all marked as Final. Select ALL and seed. 
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After seeding the “F” event will show seeded:
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2.6.5 [bookmark: _Toc301650945]Adjusting the Relays 

All A relays should swim together. All B& C relays should swim together regardless of seedtime. If there are less than 6 relays or 8 relays in the A heat you may move some team up based on time. This may require manual seeding / adjusting the relay events. 

Some Divisions may elect to place Relay teams in a designated Lane. This is determined at the Preliminary meeting. Some Divisions may want determine the seed/lane placement by time. 

Once adjusting the relays per the Divisions intentions, then you are ready to create the program. 

Under “Run” Meet select the each relay event one at a time, select “adjust”, then move or drag the “A” relays into the appropriate lane under the last heat.  Example here is all “A” teams are assigned a lane based on pre-determined lane assignment.
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Then move the “B” and “C” relays as appropriate. 

Note if you re-seed the meet the relay lane assignments will change and require you to re-adjust.

2.6.6 [bookmark: _Toc301650946]Championship Programs 

A good format is to check: Triple Column, Records, Time Standards, Entry Times, Qualifying Alternates, Relay Athlete Names (4) (event comments - if you have them). 

Note: The prelim seed times noted in the Meet Program will reflect the type of pool the prelim was run. For example, if the prelim was at a yards pool, but the Championships is at a meter pool, the time noted in the MM program will be in yards. The alternate is also true: If prelim is at a meter pool, Championships is at: a yard pool, the times will show as meters (S). The Time Standards (All Star Times) and the League Records will be shown in the time of the Championship Pool. 

You will need to note in the program the conversion factor. Meter times are designated with the letter "S". 

Yards to Meters: convert time to seconds, multiply by 1.11 Meters to Yards: convert time to seconds, divide time by 1.11.


2.7 [bookmark: _Toc301650947]Scoring Results 

During the meet it is recommended you provide scoring and results for posting after 10-15 events. 

It is good practice to have the printed results verified against the original cards before posting the results.  This check process often finds errors that can slip past the entry team.

Note for individual event positions there is a consolation heat and finals heat:
· Finals heat: 1-8 will score the top 8 places (or 1-6 will score the top 6 places)
· Consolidation Heat: 9-16 will score the next 8 places, 9-16  (or 7-12)

Thus a swimmer in place 9 with a better time than swimmer in place 8 will not score or place higher.

For relays, all teams are score based on actual finish regardless of heat or position.

2.7.1 [bookmark: _Toc301650948]Scratching Swimmer in heat #1 (place 9-16)

If a swimmer in the first heat (which cover places 9-16) scratches, remove them from the event then drag the first alternative (see meet program) into that position.  You can see the alternatives by selecting the “Alternates only” button.
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2.7.2 [bookmark: _Toc301650949]Scratching Swimmer in heat #2 (place 1-8)

If a swimmer in the second heat (which cover places 1-8) scratches, remove them from the event then drag the fastest swimmer from heat #1 into the position in heat #2.  The move the first alternative (see meet program) into the empty position in heat #1.  You can see the alternatives by selecting the “Alternates only” button.

It is recommended you update a Scoring table Meet Program and sync with the clerk-of-course so everyone is on the same page and the swimmer swims in the CORRECT heat.
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2.7.3 [bookmark: _Toc301650950]Award Labels: 

Check with division standards on award ribbons and medals, and the ribbon table for coordination of printing labels and results.  


2.8 [bookmark: _Toc301650951]Closing Meet

2.8.1 [bookmark: _Toc301650952]Create a Result File for Team Manager

After completion of the meet you will need to send two files to each team “Team Manager - TM”.  The results file is used to import the meet into each team’s TM.

2.8.2 [bookmark: _Toc301650953]Print Score Results

Print score by Event Age, Male/Female and Overall score.  The scores will be used to award the age group trophies and the overall championship Trophy.

Age Group Score 
	Event Age report (by age group); Select male, female and combined

Overall Score Reports
	No Age criteria; Select male, female and combined
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3 [bookmark: _Toc301650954]MHSL ALLSTAR MEET PREP & TIMELINE

[bookmark: _Toc301650955]Note: often the Host team engages another team to setup the meet db.  The Host meet manager should ensure there is agreement on the responsibilities for setting up the meet and communicating the timeline to all teams in the league.

3.1 [bookmark: _Toc301650956]Allstar Prep
3.1.1 [bookmark: _Toc301650957]Host MM Responsibilities and Guidelines

1. Allstar Host Team prepares MM Database prior to the July seeding meeting, date set by the MHSL board. (See: guidelines below). Allstar Host MM obtains most current by-laws from web or Parent Rep.
2. Allstar Host team identifies all MM and TM contacts for each team within the Division. Create 3 distribution lists for email communications throughout the time-frame (Parent reps, Coachs & MM/TM – for entries). 
3. Allstar Host Team imports each team's entries and verifies the entries are validated (ie correct age, proof of Allstar time via exception report). 
4. Allstar Host Team emails the MM database to all teams and prepares the Meet Program from MM.  
5. The Allstar Host Team will validate that all Award Ribbons are provided based on the by-laws.  
6. After the Meet is over - the Allstar Host team will print results and scores for each team, provide the MM Database back-up and TM export.  Next, email the complete and scored database to all Division team's MM contacts and the Board's Computer representative. (Follow the guidelines for the Dual meet in the previous section – Close out the meet)

3.1.2 [bookmark: _Toc301650958]Host Team Responsibilities and Guidelines

1. Designate the area for all teams participating at the host site and appropriately marking
2. Establish the work schedule for volunteers; requirements for volunteers should be communicated at the All-Star meeting.
3. Print Meet Programs for each participating teams (# based on amount agreed during Allstar meeting).  Additionally, the host team may put the programs on sale.
4. Designate areas for the computer, card marking and awards
5. Ensure each team has  a container (bag or box) for medals and ribbons

3.1.3 [bookmark: _Toc301650959]Allstar Meet League Decisions
Prior to setting the Allstar timeline, at a minimum the following questions need to be answer, this is usually previously voted on by the Parent Reps and sent out to the league by the host Team:

· Establish Allstar Meeting location, date and time
· Confirm location (lanes, yards/meters and location)
· Confirm timeline
· Confirm contacts for all teams (Parent Rep, Coach & Meet Manager/Team Manager)

3.1.4 [bookmark: _Toc301650960]Running Allstar Meet Decisions

· Scratch meeting - At least 30 minutes before the start of the meet, computer personnel, coaches and the clerk of course should meet to discuss scratches and changes.

· Officials meeting - At least 30 minutes before the start of the meet the hosting team should run the officials meeting. All instructions, rules and other information defined by the hosting team should be disseminated to the stroke judges, timers and runners.

· Scoring table:
· Card markers – The official time is the middle time of the three times listed (if there is not three times, the average of the two times should be used) the middle time should be circled and cards placed in order by times. The place should be written in black pen and circled. The cards are placed in the respective team bag along with any medals won by that team.
· Computer personnel – Responsible for the input of times and producing result sheets and labels for ribbons. Result sheets should be posted as soon as possible following the completion of each event. A back up of the meet results should be emailed to the Meet Manager person for each team as well as the League Computer Chairperson
· Ribbon Table – Place labels on ribbons/medals and separate (preferably in a box or bag) marked for each team. Post all result sheets in designated area

3.2 [bookmark: _Toc301650961]
Communication  
3.2.1 [bookmark: _Toc301650962]Allstar Contacts

It is recommended the owner of the meet setup and championship host meet manager (if different) compile these names for the entire group:

	Team
	Contact names
	Contacts email

	Team #1
	PR - 
MM - 
Coach -  
	 

	Team #2
	PR - 
MM - 
Coach -  
	 

	Team #3
	PR - 
MM - 
Coach -  
	 

	Team #4
	PR - 
MM - 
Coach -  
	 

	Team #4
	PR - 
MM - 
Coach -  
	 

	Team #xx (thru 24)
	PR - 
MM - 
Coach -  
	 






3.2.2 [bookmark: _Toc301650963]Allstar Suggested Timeline 
Allstar suggested Timeline
Week of Allstars
· Sunday afternoon, Entries:   All Allstar entries submitted to Host MM (or setup MM). MM completes seeding.  Any corrections (entries that fail exception report) are due back by Monday noon. 
· Monday noon, Entry correction:   Coach must submit corrections and Allstar time proof for entries that fail exception report. 
· Monday afternoon, Meet Program:   Prior to the seeding meeting, the meet manager program is sent to each team parent rep and coach. 
· Tuesday evening, Seeding Meeting:  Sign-off on seeding of the Allstar entries.  During the meeting, the Coaches review, make adjustments and sign-off on the swim teams’ entries.  Once all corrections are made labels are printed then each team coach attaches entry labels to deck cards.  Note each team should bring labels and decks for the prelims.  Once all labels are completed, the Host team takes the deck entry cards and updated MM db.  Each coach should plan on completing: 
· Documentation for any swimmer whose time does not show up as ASxx on the meet program
· Labels
· Cards
· Payment—each team should bring a single check made out to “Mountain Hi Swim League” to cover the entries.  

Reminder—coaches and qualifying swimmers who will not compete may still purchase the Tee shirt for the same price.

· Sign-off:  It is recommended that each coach sign-off on a single Meet Program, initialing each page and signing the final page.  

A sign-off form is also an option but you need to have a “master” meet program initialed by each coach.

· Friday, Final Meet Program:   MM file and meet program is sent to each teams’ MM and Parent rep. 
· Saturday, Meet:  Run Allstar Meet 
· Saturday, Finalize Meet:  Print results: by team, totals by age/gender.  Send TM export results file, MM backup file, Score, and Result report (by team and all teams) to each teams, all Division VP and League web-site contact.
 
3.2.3 
3.2.4 [bookmark: _Toc301650964]Allstar Suggested Signup and sign-off form 

	Mountain Hi Swim League All Stars Heating Meeting 20xx

	Team
	Number Swimmers
	Amount Paid
	Team Signature
I accept the meet entries on the meet program
	League Signature
All issues with this team are resolved
	Issues (unresolved)

Event—Name—Problem

	#1

	
	
	
	
	

	#2

	
	
	
	
	

	#3

	
	
	
	
	

	#4

	
	
	
	
	

	#5

	
	
	
	
	

	#6

	
	
	
	
	

	#7

	
	
	
	
	

	#8

	
	
	
	
	

	#9

	
	
	
	
	

	#10

	
	
	
	
	

	#11

	
	
	
	
	

	#12

	
	
	
	
	

	#13

	
	
	
	
	

	#14

	
	
	
	
	

	#15

	
	
	
	
	

	#16

	
	
	
	
	

	#17

	
	
	
	
	

	#18

	
	
	
	
	

	#19

	
	
	
	
	

	#20

	
	
	
	
	

	#21

	
	
	
	
	

	#22

	
	
	
	
	

	#23

	
	
	
	
	

	#24

	
	
	
	
	



3.2.5 
3.2.6 [bookmark: _Toc301650965]Allstar Sample Communication
[bookmark: _Toc301650966]Following is a Sample communication for all teams sent by Meet Manager database setup owner.

=============
Hi All!

My name is xxxx xxxxx, and I will be the meet manager for the 2011 All Stars meet at Castle Rock on July xx. The following is information and a timeline for the All Stars meet:

1.  Entries are due on Sunday, July xx, 6:00 pm.  Please send them to me at email address.  Entries include up to 3 qualified events per swimmers, no 6&under and no relays.

2.  I will send out a preliminary meet program to each team by Monday, July xx, 6:00 pm.

3.  The All Stars heating meeting will be Tuesday, July xx, 7:00 pm, at the xxxxx.  At this meeting we will make any necessary changes, reseed the meet, print labels, and put the labels on the cards.  Be sure to bring the following:
	a.	Documentation for any swimmer whose time does not show up as AS11 on the meet program.
	b.	Labels
	c.	Cards
	d.	Payment—each team should bring a single check made out to “Mountain Hi Swim League” to cover the entries.  Reminder—coaches and qualifying swimmers who will not compete may still purchase the Tee shirt for the same price. 

4.  Approval--At the heating meeting coaches need to sign the meet program indicating that they accept the program.  A league representative will also sign to indicate that each team’s entries are approved (no issues with ASxx times, etc.)

5.  At the All Stars meet we will run the Dolphin system.  This means that the times will automatically be sent to the computer without the need for circling times on the cards.  Timers will record one time on the card for backup purposes.  With the Dolphin system it is extremely important that each swimmer is in the correct lane and heat because the time goes with the heat/lane and not with the swimmer.
	

If you have any questions, please let me know.  Email communication works well for me.
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]=============

3.3 [bookmark: _Toc301650967]
Allstar Meet Set-Up Instructions (differences for Allstars only)
3.3.1 [bookmark: _Toc301650968]Entry requirements:
· Each swimmer can enter a maximum of 3 individual events; there are no relays at All-Stars
· Swimmers must meet the League requirements for having attended 10 practices and have swum in at least 2 meets during the current season.
· Their name must be on the final roster and their insurance dues paid.
· Each swimmer must swim in their respective age group. No exhibition swimming is allowed.
· Each team must bring a hardcopy of the team entries to the heating meeting.
· Each coach will be asked to sign off on the Master program, verifying the team’s entries are correct. If there are any outstanding issues, they must be resolved at the heating meeting.
· A swimmer in the Mountain Hi Swim League is eligible to swim in the Allstar meet by beating the Allstar time of placing first in the championship event. 


3.3.2 [bookmark: _Toc301650969]Meet Set-up Prep

Remind teams when setting up the meet in team unify or team manager to exclude relays and 6&under events.  This will ensure 6&under swimmers signup for the 8&under events (if they qualified)

The Allstar meet is a setup as a single session.  Ensure the 
· time standard is selected
· max events is 3
· no relays
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Seeding the event, select all individual events (no relays).  
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3.3.3 [bookmark: _Toc301650970]Closing the Meet

When running the results report, select your specific team:  
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END OF HELP TOPICS


image3.png
Locate the zipped Backup file and Open it

[Swmm38icup 20 o Divison Championships 81 v |

[MEET MANAGER Backups (swmmzp) 7|





image4.png
Meet Set-up

/2010 C Divison Champicrships

Clarke Fams

cty

State/ Province.

PosalCode |

Country

HostLsc: [E0

StartDate: [07/12710

End Date: [0717710

=

Age-Up Date: [BB/01/10

Entry Deadine - [06/28710

=

1D Format
 USAS-USA Swinming
 SNZ - Swinming New Zealand
 SSA- Swimming South Africa
 AUS - Austraian Swimming
B~ Briish Swinming

" BCSSA - Canadian League
 other

Altude in Feet

Defautt Touch Pads at both ends : [~

Class
 Age Grow
 Senior/ Open

" High School

" Colege

© vica

© Masters
 Disabled

Age-Up Attietes

oK





image5.png
= Options.

Global | importPicture |  Personal Preferences |

™ Increment schoolyear by one year for ach aite
I Repmceschooiyear [ win [
¥ Change number of nes for i Preim Rounds to
¥ Ghanie nimber o nes o7 8 ounds o)
™ Change non-Time Tral ndividualevent entry fees to
™ Change non-Time Tra reay event ety fees to

™ Change Time Trial ndividual event enry fees to

I™ Change Time Tria relay event entry fees to
™ Setevery standard event o score.

I Setevery event with the NOT to score setting

™ Change all Preim Rounds to Fast - Siow heat order
™ Change all Final Rounds o Fast - Sow heat order

™ Change il Preim Rounds to Slow - Fast heat order
™ Change all Final Rounds to Siow - Fast heat order

™ Setevery event to expect Pads at Both Ends for Spits.
™ Setevery event to NOT expect Pads at Both Ends for Spits

o | o |




image6.png
. Athlete / Relay Preferences

Athlete Preferences.
P Enter ages.

7 Enter bith dates
™ Enterschool year
I Enter Cizen of
™ Enter Athlte Status

Relay Preferences
I Alow "a" Relays anly

™ Allow anyone from any team on a elay

™ Allow athete on 2+ relays in same event

™ AlSter Mests: Relay Names fnked to LST

Competitor lumbers.
7 Enter compettor numbers

¥ Auto increment competior umbers





image7.png
| Seeding Preferences
Standard Lanes. | DuaiMeets | Masters Meets

Preliminaries

Timed Finals

5 Number of prefmnary hatsfocrck seed
(Normay this s 3)

& Standara
 Circe Seed

Parameters
T~ Allow Foreign athletes in Championship Final

I~ Alow Exthition athetes in Chamgionship Final
IV Seed Extivition atetes last
[ Maximum age for C-Final

Hon-Conforming Entry Times
I Prelim/ Final Events - Seed non-conforming tines ast

™ Timed Final Events - Seed non-conforming times last
SVL  Course order, such as LY





image8.png
. Entry / Scoring Preferences

FEiighted Meet 2 or 3+ Double Dual
e [ eoews | oo [ oo

Different point system for male and female
Different pointsystem for each Division

‘Score points only i athlete equals or excesds event qualying tine:
‘Score fastest heat only, regardiess of overall place

Allow foreign athletes' pint scores o count foward team scores.
‘Score "A" Relay Only

Penaty Points awarded if o Show (NS)

Indvidual  Relay
Maximum scorers per team per event (blank for no i)

Top how many for award labels: [ 15~ [ 15

Maximum per team that advanc to fials from preiims (blanik for no i)

Masters Team Scoring Special Point System

[NSCa Poits yaras onty) =

T~ Show decimals if Y-TEK Pois.





image9.png
! Scoring Set-up

Standard Point System All Events
ndividal Pts Filay Poits
=@ 0
17 3
16 %

15 El]

i %

13 %

12 2
17 2
3 18
i
12
10
g

[Setup your Standard point scores here, There can be a diferent setof pantsfor
imale and femal. There can als be a diferent set o pains far sach diision i
the meet is et up ta se Divisians. Use the Enty / Scorng Preferences Menuta
set-up whether of o not 1o use diferent point setups for each sex of division.





image10.png
~ Event Edit - Boys 13-14 200 Freestyle

—

Individual / Relay
© Indivicual

Age Group
6 and Under
8 and Under
10 and Linder
15 and Over
Open/Serion
7-8
9-10
11-12
13-14
15-16
15-18
17-18
Custom

Event#

Relay

Gender

7 Ak Gender

Gk Bop
Wamen (" Men

Mired

——

r

-
e

%
50

100

m

am

500

00

1000 0r 1K
1500

1850
None
Custom

—

® Freestyle
Backstroke
Breaststroke.
Butterfy.
Hedley.
| =i
wote: [
™ Suppress Stioke Name
Rounds
Timed Finals ® Prelims / Finals
Prelms / Semis / Finals

#He

Round 1- Prefims or Timed Finals

& tumberof Lanes (1-12

[e” [

Assign Lanes
+ Standard
Un-Seeded
2perLane
2 per Choice

r
Heat Order

* Sowto Fast

Fastto Sow

Timed Finals

=
xn
r

O T mut-age Group.
ar
™ Seed Muli-Age Ol fo Young
¥ Score Event Entry Fee
™ Manual Seed 000
Event Type

utiClass
Open Water

+ Standard
Time Tril Event
Swim-Off Event

™ Pads at both ends - Round 1/ Semis

™ Pads at both ends - Fnals

Round 2 or Round 3 - inals.
[& Number of Lanes (1-12)

[Z Heats in Finais (1)

I #Lanes Vary
[ A-Final, 8- Fial Style
™ Score Preiims as Extended Final
r
r
Finals Heat Order
* Sowto Fast
Fastto Sow

—





image11.png
. EventEdit - Boys 8 & Under 100 Medley.

Event#: [5

Individual / Relay
Incivical

Age Group
6 and Under
8 and Under
10 and Linder
15 and Over
Open/Serion
7-8
9-10
11-12
13-14
15-16
15-18
17-18
Custom

* Relay

Gender

7 Ak Gender

Gk Bop
Wamen (" Men

Mired

——

r e

—

Relay.

%
50

100

m

am

500

00

1000 0r 1K
1500

1850
None
Custom

—

® Timed Finals

stroke
Freestyle
Backstoke
Breaststoke
Butterfly
edy
[ T Custom # Relay Legs (26)
Note: [

™ Suppress Stioke Name

1 mir Diving
3 mir Diving
Platform Diving

[ #Dves

Rounds
Prelms / Finals

Prelms / Semis / Finals

#He

Round 1- Prefims or Timed Finals

[& Number of anss (t-12)

[& LanesforBest [1 Heats [~

Assign Lanes Heat Order

* Stangara
Un-Seeded
2perLane
2 per Choioe

* Sowto Fast

Fastto Sow

T
™ Score as A - Final, B - Final Style.
[T #otHests o Score (1)

I™ Muti-age Super Seed

[ I wuti-age Group.
[ I mutiAge Group Extra
™ Seed Muli-Age Ol fo Young
¥ Score Event Entry Fee
v fianiel Sed 000
Event Type
utiClass
Open Water

+ Standard
Time Tril Event
Swim-Off Event

™ Pads at both ends - Round 1/ Semis

Round 2 or Round 3 - Finals.
5 Mumber of Lanes (1-12)
[T Heats in Finas (15)

—

Finals Heat Order

—





image12.png
. Edit Session

sessionz:[]

Session Title :[11 and up Preims at Clarke Farms

Day:[i
B0 @AM O PM

[z Extra Backstroke Interval: [ 25

C LCMeters @ SCHeters  ( Yards

Max Entries for Meet Events Export to TH

Max entries including relays
Max individual entries :

Max relay entries :

=





image13.png
= Sessions
Add Edt Delete MoveAl RemoveAl ClearIndcators Print Help

D@ Xpdeo &E

|10 2nd under Prlms at Caste Pines North
| Championships at Clarke Farms

EVENT LIST - (Double Click to Add) SESSION SCHEDULE - (Double Click Evt# to Delete)
EvE Event Name Eut# | RptH/P | PISF [Event liame
T [Boys 12-14 200 Freestye othing set-up for session
|Boys 13-14 200 Freestyle |
|Girs 13-14 200 Freestyle. |
|Girs 13-14 200 Freestyle. |
|Boys 15-18 200 Freestyle |
|Boys 15-18 200 Freestyle |
|Girls 15-18 200 Freestyle. |
|Girs 15-18 200 Freestyle. |
|
|
|
|
|
|
|

|Boys & & uncer 100 edey Relay
| s & & under 100 ediey Relay
[Boys 5-10 200 edey Reiay
|Girs -10 200 ediey Reiay
[Boys 1112 200 ediey Relay
|G 1-12200 Hediey Relay
[Boys 12-14 200 Hediey Relay





image14.png
= Sessions
Add Edt Delete MoveAl RemoveAl ClearIndcators Print Help

D@ Xpdeo &E

Start Time | Session # | T-Max] 1-Max| R-Max] Interval | _Bk Interval | Course | Title for Session

]S |10 an under Preims at CastePrnes Nortn
|5 [chanpionships a Ciarke Farms

T T

EVENT LIST —(Double Click to Add) SESSION SCHEDULE - (Double Click Evt # o Detete)
Ets | Rng [Eventtame Eut# [ Rot P | PISF [EventName

T R | P [Boys -1 200 Fressiyi
FBoys 13-14 200 Freestyie 2 | B | P |Gns 1314200 Fresstye

3 3
2 =

|
|
|Girs 13-14 200 Freestyle. |
|Boys 15-18 200 Freestyle |
|Boys 15-18 200 Freestyle |
|Girls 15-18 200 Freestyle. |
|Girs 15-18 200 Freestyle. |
|Boye 5 & Under 100 Hedy Reiay I
|Gt . Under 100 ediy Relay I
|Boye 5-10 200 ediey Relay I
|Gt 5-10 200 ediey Relay I
|Boye 1112200 Hediey Relay I
|Gt 11-12200 Hediey Relny I
|Boys 12-14 200 ediey Reley |





image15.png
. Seeding the Meet
Start Seeding Select Al Previen SatchPad SaaichBack SaaichForward Copy Combine Consoliate View Events

W -Ta: 2B

Gender tide
M Hale AgeRaNge [~ unSesded [ Done

—r- ¥ Seeded ™ ZeroEntiies I Preview each Event

W Promptif aRe-Seed

Mixed

Session List

Day | Stat Time | Session & Session Tt
Al

2 | oe00AM | 10 and underPrems atCaste Pines Not
3 [ omtoaM | |Chamgionships ot ke Fams
1 1

EVENT LIST

R R R e E

Status Event Name
UnSeeded Boys 1314 200 Fressyle
UnSeeded il 1314 200 Freestye
UnSeeded Boys 15-18 200 Freesyle
UnSeeded il 1518 200 Freestye
UnSeeded Boys 11-12 50 Fieestle
UnSeeded il 1112 50 Freesyle

UnSeeded Boys 1314 50 Freestle
UnSeeded (il 1314 50 Freesyle

UnSeeded Boys 1518 50 Freestle
UnSeeded il 1518 50 Freesyle

(o o o o o





image16.png
| Seeding the Meet.
StartSeeding SelectAl De-Select Preview ScratchPad ScratchBack ScratchForward Copy Combine Consolidate View Events Reports
W -TE* t 2= BEE

Gender Hide
AGERANGE [ |jnSecded [ Done ¥ Prompt i a ReSeed

Al oume
s Crame || e

I Zeworties | [ Preview each Event

Session List

Dey | St Time | Sosson® Sesson Tile
Al Al AlEverts
[ og0naN | 1 [11 and up reims ot lke Fams

3 [ oet0AM | 3 | Chamgionships ot lke Fams
1 1 1

EVENT LIST

|0/ 5| 0| 0| 0| 0| 0 0| 0| 5| 0 |2

Status Event Name.
UnSeeded Boys 6 & Under 25 Fressie
UnSeeded il 6 & Lnder 25 Freestye
UnSeeded Boys 81 Under 25 Freesyle
UnSeeded (il 8 & Lnder 25 Freestye
UnSeeded Boys 51050 Freesyle
UnSeeded il 910 50 Freestye
UnSeeded Boys 8 & Under 25 Buteily
UnSeeded (il 8 & Lnder 25 Bulterly
UnSeeded Boys 510 50 Buterly
UnSeeded Gl 910 50 Butterly
UnSeeded Boys 6 & Under 25 Backstioke
UnSeeded (il 6 & Linder 25 Backshioke.
UnSeeded Boys 8 & Under 25 Backstioke
UnSeeded (il & Under 25 Backshioke.

o o o o o

000d0gdodgdodg





image17.png
s & indv +Relays.
 AlRounds " Finals Only  indv Only

 Prelms Orly  Round1 Only " Relays Oy

Session List

Session Tt

[AEvents.

|#2- Preiminary @ Vitow Creek 1 5-1,11-12,13-14,15-18

|Championshp @ s West

EVENT LisT

7]
v
v
v
v
v
v
v
v

Label Selection

& Laser

3ui0

" Dot-Matrix

13E

Format sortBy
@ HeatfLane Number & Event Number

" Rank Order Fast-Siow " Session Order

" Rank Order Slow-Fast © Lane

" Session Choices (HF)  Blank Indvidual

T incude Entry Time: #Blanks.
Relay Ahete Names (0-5) " Blank Relay

© Team





image18.png
. Seeding the Meet
StartSeedng SelectAl DeSeclct Preview SaatchPad SaaichBack SaaichForward Copy Combine Consolidate View Events

|- -Ta: 2B

Gender tide
& an Male AgeRaNgE [~ |jnseeded [ Done

—r- ™ Seeded ™ ZeroEntiies I Preview each Event

W Promptif aRe-Seed

Female

Session List

Start Time | Session Session Tt
Al

2 | oe00AM | 10 and underPrems atCaste Pines Not
3 [ omtoaM | |Chamgionships ot ke Fams
1 1

EVENT LIST

Wanual [Event Name.
Boys 1314 200 Fressile
(il 1314 200 Freestye
Boys 1518 200 Freesyle
il 1518 200 Freestyle
Boys 111250 Fieestle
il 11-12 50 Freestle
Boys 1314 50 Fieestle
(il 1314 50 Freestle
Boys 1518 50 Fieestle
(i 1518 50 Freesyle
Boys 111250 Butterlly
ik 1112 50 Buletly
Boys 1314100 Butetly
(il 1314 100 Bultely

o o o o o o o
(o o o o o o o





image19.png
= Add New Event.

Event#: [156

[ Individual / Relay —
 Individual

© Relay

Gender

IV At Gender
gk Boys

© Women " Men
© Mired

Division

e

™ Suppress Distance

jalisTieTe Ne o Notie Ho o N o Yo'

Age Group
6 and Under
8 and Under
10 and Linder
15 and Over
Open/Serion
7-8
9-10
11-12
13-14
15-16
15-18
17-18
Custom

-

%
50

100

m

am

500

00

1000 0r 1K
1500

1850
None
Custom

—

 Timed Finals

Stroke.
© 1 mir Diving
© 3mir Diving

 Fresstye
" Backstroke.

@ Breaststroke " PatformDiving
© Butterfy

[ #ones
" Mediey

[ I custom # Relay Legs (2:)

note: [

T Suppress Stroke Name
Rounds
 Prelims / Finals

" Prelins / Semis / Finals

[ #Heats nsems

Round 1- Prelims

& urber of Lanes (1-12)
e

g

[— Assign Lanes —
 Standara

& Un-Seeded
 2perLane

" 2per Choice.

Timed Finals
T Score as A- Fina B - Final Sty
[ #ofHeats to Score (1-6)

T~ Hutiage Super Seed

or Timed Finals

[ utge Group
1 wutbage roupExra
™ Seed Muli-Age Old to Young.
[~ Score Event Entry Fee.
T Manual Seed 0.00
D

" Multi-Class.
" Open Water

© Standard
 Time TrialEvent
@ Swim-0ff Event

T Pads at both ends - Round 1/ Semis

Round 2 or Round 3 - Fnals
Number of Lanes (1-12)

Heas n Finals (1-6)

i i i B i i





image20.png
= Sessions

Add Edt Delete MoveAl RemoveAl ClearIndcators Print Help
D@ XPpEEoSE

Day | StartTime | Session#
1 05:00 Al

ReMax] Interval |_Bk Interval | Course [ Title for Session
1 - Prelminary @ Canterberry (WACS) 80 and 680

EVENT LIST - (Double Ciick to Add) SESSION SCHEDULE - (Double Click Evt # o Detete)
Ets | Rng [Eventtame <] | ew# [ Rotne [ s [eventhiame Oraer| Ax [Breax z

7 [Boys 11-12 100 Freesiye E 0

P [ais 11-12 100 Freestye [ o

P [Boys 1t t00Freestie | 41 | o

P [ains 1313 100 Freestye [ o

P [poystsistoorreeste | 43 | o

P [airs 1518 100 Freestye s | o

P [poyss-10 100w s o

P |ers o000 [ | o

P [poys 11-12 10008 [ | o

P |ais 1112 100w [ o

P [poys 13-14 20008 [ o

P |ais 121s200m [ o

P [poys 15-18 20008 s o

P |ais 1182000 [= | o

¢ lors tii2sosreastsiore | 53 | S





image21.png
. Run the Meet - 2011 D Division Championships

Events Athetes Relys Seedng VWeb ReScore Combine Reports Labels Preferences Interfoces OW/Modue Help

LS $E o B [ eerresuts byLane )

HY-TEK 's MEET MANAGER Licensed to: Mountain Hi Swim League - L

EVENT LIST - All Events - SC Meters - (Session not selected)

Records

ks

Status _[Event Name

i

Date

[Record Hokder

Un-Seeded |Boys 13-14 200 SC eter It

02010

[Mia ™. Wood-CHAP

Done. 1| Girs 13-14 200 SC Meter It

Un-Seeded |Girs 13-14 200 SC Heter I

Done[Boys 15-18 200 SC eter It

Un-Seeded |Boys 15-18 200 SC Ieter I

Done. 1| Girs 15-16 200 SC Heter It

Un-Seeded |Girs 15-16 200 SC Meter I

Un-Seeded |Boys 8 & Under 100 SC lieter Fressiyk Relay

Un-Seeded |Girs 8 & Under 100 SC Heler Freestyle Relay

Un-Seeded |Boys 5-10 200 SC Heter Freestyle Relay

Un-Seeded |Girs 9-10 200 SC Heter Freestyle Relay.

Un-Seeded |Boys 11-12 200 SC Ieter Freestyle Relay.

Un-Seeded |Girs 11-12 200 SC Weter Freesyk Relay

Un-Seeded |Boys 13-14 200 SC Ieter Freestyle Relay.

Un-Seeded |Girs 13-14 200 SC Weter Freeslyk Relay

Un-Seeded |Boys 15-18 200 SC Ieter Freestyle Relay.

|| ||| | | o] 5 ] | o[ 2

88|89 8 5 e 8828833335

Un-Seeded |Girs 15-16 200 SC Weter Freeslyk Relay

Finals == Event 156 Girls 11-12 50 SC Meter Breaststroke Swim-off

Age [Team

SeedTime

Finals Time.

(Colins, Payion R

[Hchaul, Lindsey A





image22.png
RESULTS
[Ainite Name

[Roach, Sam T
[Carlon, Nathon €
[Pefre, Drew 1

o break a fie o fo make a Judges Decision for Overall Pacing, enter e correcied place i the 1D Pace column.
- o make a Judges Decision for  Heat Place (Timed Finals Only), enterthe corrected place inthe JDHeat PL colum.
- You can change the resuts points for any entry by entering a new point score in the JD Poits column (Finals Only).
- To change poits to zero, enter -1 inthe JD Points. colurn.

- To remove all Judges Decisions, press the Re-Set button and then press OK.





image23.png
. Import Entries

Match on event numbers.
Includs enties with No Tine (NT)
Enforce meet eny qualficaion imes.
Use LSC s partof Team match

Update Tines Ol (No new erires)

it il s ol

Delete atean's entis before impatting





image24.png
Open File for Import

& Crampionship backup

Echamp

(Crelays

(£ co-+ILLRegBatch003.2p

(E3HLco-Entriesn23.zIP

(E3H1LCORoster0s. zP

(3 Meet Resuits-2011 D Division Championships-11u2011-001.2p

[ Merge Meet Resute-2011D Divion Changionshps-1 2011001y
(EIMHSTRM_2982017512716787048.5d3.2p
(EIMHSTRM_9204527508323995520.5d3. 2
[EPreims7-4COCNTR_2073565192635328 174.5d3.2ip
(E1PRNA-CO-Entries-§ - Under Prelims-1112011-001.71°
(27RA-CO-Enties- -Up reins- 1200201100125
(E1PRNACO-Roster002.21P

[ 5MY-COEntries001.21P

[Meet Resuits-2011 D Division Championships-1 ]

[HY3. ZIP ("hy3:"2p) =l





image25.png
| Seeding the Meet.
SiatSecdng SdectAl Desdect Previen Scatiad Soatieck ScatiFamad Copy Conbine Caroldte Vi Evers Reports
Fo Do) =B

Gender Hide
AGERANGE [ |jnSecded [ Done ¥ Prompt i a ReSeed

& m © e
et e L I e S

Session List

Day | Stat Time | Gession # | Course [Session Tiie

GB00AM | 1 S [11 and up Preims a Clatke Fams

0810AM 3

5 [Championships a Clake Fams

1l 1 1
2 [ 0BODAM | 2 | S (10 andunder Prems at Castie Pines ot
3 I I

1 1 1

EVENT LIST

0| | | ] cn| 8 ] ro 2| = £

Status Event Name

Dore. Boys 1314 200 Fressile
UnSeeded Boys 1314 200 Freesyle

Dore. (il 1314 200 Freestyle
UnSeeded il 1314 200 Freestyle

Dore. Boys 1518 200 Fressyle
UnSeeded Boys 15-18 200 Freesyle

Dore. (il 1518 200 Freestyle
UnSeeded il 1518 200 Freestyle
UnSeeded Boys 81, Under 100 Medey Fely
UnSeeded il 8 & Uner 100 Medley ey
UnSeeded Boys 310 200 Medey Feky
UnSeeded Gils 310 200 Medley ey
UnSeeded Boys 11-12 200 Medey Relay
UnSeeded Gils 1112 200 Mediey Relay

o o o o o o

B e B e B N

[ o o i o o o o o |





image26.png
Seeding the Meet
StartSecdng Select Al De-Selct Previen SaatchPad SaaichBack SaaichForward Copy Combine Consolidate View Events Reports

PR ES ]

Hide
AgeRENGE [ 1 Secded [ Done ¥ Prompt i a ReSeed

LI BT PO R P

T~ Preview each Event

Session List

Stat Tine | Session®! Sesson Tile
Al AlEverts

[“Geo0aM |1 [11 and up reims ot ke Fams
2 [oeonan | 2 10 and underPreims a Caste Pines Hoth

EVENT LIST

Wanual [Event Name.
Boys 1314 200 Fressyle

il 1314 200 Freestye

Boys 1518 200 Freesyle

il 1518 200 Freestye

Boys 81 Under 100 Medey Felay
(i 8 & Linr 100 Mecley lay
Boys 310 200 Medey Relay

i 910 200 Medley Filay

Boys 11-12 200 Medey Relay
il 1112 200 Mediey Relay
Boys 13-14 200 Medey Relay
il 1314 200 Medey Relay
Boys 1518 200 Medey Relay
il 1518 200 Mediey Relay

COCCCooCoCCiocc] §

OO





image27.png
. Preview / Adjust

Save AddHeat DeleteEmptyHeats Sutchrests Aftetes Heb

SnX 1 HO Team

© HdeTeams ShowTeams (" Enered Only

Event 5 Boys & & Under 100 SC Meter Medley Relay Timed Finals
Relay Time]

Castle Pines Stom C0 24313
Hils West Waves 0 150,00

Wilow Creek Il Dalphins CO 21478

[Drag any relay team name to any othet name postion or changs the row column number]
Canterbeny Crossing Crocs-CO 248,00
Castle Pines StomCO 20219
Centerrial Panhas C0 NT
Hils West Waves O 12849
Smoky Hil Sharks-CO 20019
‘Wilow Creek Il Dlpins O 15951





image28.png
. Preview / Adjust
Sove AddHeat Delete Empty Heats SwitchHeats Athietes telp
Team

© Hide Athltes  Show Eigibe Athietes * Elghe Athetes + Swimups (* Entered Only ® Aternates Only

Event 44 Girls 11-12 50 SC Meter Backstroke B - Final

Name

Age

Team

Time]

Cottel Jodyn €
Crowder, Lexi

Lemon, Sarah M
Wiight, Katie H
Feterson, Kylie G
Hahn, Sarah R
Egender, Sayge &
Alderson, Diana €
Lantz, Megan E
Alemayehy, Escadsr T
Lubbers, Josephine K
Foeder, Abby N
Fepper, Jaca

G, Natalie M
Douglas, Kezia &

TNTRCO T0221
PRNACD 573

SMKY-CO 5185
SMKY-CO 5228
CNTRCO 553
SMKY.CO 5605
STRMLO 10231
STRMLO 4941
CNTRCO 4781

HILLCO

SMKY.CO 4053
CNTRCO 4347
PRNACO 4525
SMKY-CO 4315

HILLCO

Eligible Athletes.

553

5022

Depew, Allyson T

2BBR

[Team

SMKY-CO

Smoky Al Sharks-C0

Jones, Emma R

CNTRCO

Conterbey Crossing Crocs-C0

Sendaicids, Tashi

PRNACO

Centerrial Prarhas C0

Tuillo, Brearna

PRNACO

Centerrial Parhas C0

Diag Alete Name (o any open lane of double clck the &





image29.png
. Preview / Adjust
Sove AddHeat Delete Empty Heats SwitchHeats Athietes telp
Team

© Hide Athltes  Show Eigibe Athietes * Elghe Athetes + Swimups (* Entered Only ® Aternates Only

Event 42 Girls 9-10 50 SC Meter Backstroke B -Final
Name Age[ Team Time]
Syl Mour A 0 [ CNTRCO 0625
Wight, Jenny 9| sMkvco 10130
Ketab, Lauren & 3 | sTRMCO 10103
Anderson, Kyl N 10| CNTRCO 5653
Ferigiahi, Astha 10| HLLLO 59.44
Hayes, Kyl S 3 | CNTRCO 10178
Johnson, Emiy R 10| CNTRCO 10228
Doyle, Lauen 9 | PRNACO 10875
Beckman, Gabiile & 10| sMkvco 5733
il Emily T 10| CNTRCOD 553
Case. frmna C 3 | STRMCO 5325
Darnpie, Michelle B 10| HLLCO a3
Larson, Astley 9| PRNACO 4300
Fiper, Caley M 3 | HILCO 50
Kahaley, Elabeth A 10| weiileo 5731

R L LTI

Eligible Athletes.
ABBR _[Team

Aas, Andiea WOII-CO__[wilow Crek 1 Dolphins €0
Kete, Alison M CNTA-CO_|Conterbey Crossing Croes-C0
McDemot, Lakin & SMKY-CO_|Smoky Hil Sharks-CO
Ostopovicz, Kalya & WCII-CO _[wilow Creek Il Dalphins C0
Wikowsky. Arna V. SMKY-CO_[Smoky Hil Sharks-CO

[Drag Athiete Name to any open lane or double chick the £





image30.png
=/ Scores
SdectAll DeSclct Prefeences Memorige View Greste Report
o VAT

Gender Age Range * Indiv + Relays * Standard Events

< a e | 5 [0 i ony iz
Moot C Fonsk Reays ony e

EVENT LisT

Event Name.
Boys 9-10 200 SC Weter Hediey Relay
Girs 5-10 200 SC Weter Wedley Relay.
Boys 910 50 SC lieter Freestyle

Girs 5-10 50 SC Heter Freestyle

Boys 910 50 SC leter Butterfly

Girs 5-10 50 SC Heter Buterfly

Boys 9-10 50 SC leter Backsiroke

Girs 5-10 50 SC Weter Backsiroke.

Boys 910 50 SC lfeter Breastsiroke.
Girs 5-10 50 SC Heter Breasstroke
Boys 9-10 100 SC Ieter Freestyle

Girs 5-10 100 SC Weter Freestyle

Boys 9-10 100 SC Ieter It

s 5-10 100 SC Meter It

Boys §-10 200 SC eter Freestyle Relay
Girs 5-10 200 SC Weter Freeslyk Relay

Format | Grouping /Options | High Point Award Labels. |

Report Type. Report Gender Choices Athlete Criteria Points.
® Team P nale ® No age crteria * sups
Indivaual ¥ Female Use athete age. Special points.
| ' combined Aterative points
I Fiat HTIL T Combined f both score =
I Separate pages.





image31.png
. Exceptions Report
Selectall DeSelectAl Preferences Create Report

&m

Session List

Start Time | Session # | Course [Session Tile

Check 1 5td i Tme Std Report

Time Stos

I™ Each Team ona Separate Page
[ Include birth date.

I Include registration ID

Max Entries

StasiQual | Miscellancous | Req Ck/Proof of Time

® Exceed Maximum Entries per Athlete.

Max entries including relays : | 3
Maxindividual entries : [ 3
Max relay entries

Exceed Maximum Entries per Team per Event
Maximum entries per team :

I Include * Entries.
™ Include Exhibition
I Count Relay Alternates (5-8)

Age Range Fiters.

- Team

Division





image32.png
 Results

SelectAl DeSelect preferences Memorize View Create Report

)

Rounds.
® Al Rounds Finsls Orly
Prelims Oy Round 1 Orly

® ndiv + Relays
Indiv Oy
Relays Only.

Session List

Start Time | Session Session Tt

Al AllEvents

EVENT LIST

Status _[Evert Name.

Done _Boys 1314 200 5C Meler Fressyle

Done | Gils 1314 200 SC Meter reesyle

Done_|Boys 1518 200 5C Meter Freesyle

Done | Gils 1518 200 SC Meer Freesyle

17

Done|Boys 8 & Under 25 5C Meter Freesyle

18

Done | Gils 88 Linder 25 SC Meer Freesyle

19

Done_|Boys 31050 5C Meter Fressyle

2

Done |Gl 9-10 50 SC Meter Freestye

2

Done[Boys 11-12 50 5L Meler Freestyie

2

Done |Gl 11-12 50 ST Meter Freestle

2

Done|Boys 1314 50 5C Meler Fieestyle

2

Done | Gifl 1314 50 ST Meter Feestle

%

Done[Boys 15-18 50 5C Meler Fieestyle

%

Done | Gifl 1518 50 ST Meter Feestle

27

Done|Boys 8 & Under 25 5C Meter Buteily

=

Done | i 8 & Linder 25 SC Mete Bulterly

]

Done_|Boys 31050 5C Meter Butetly

£l

Done | Gifl 9-10 50 SC Meter Butterly

El

Done[Boys 111250 5C Meler Butterly

Columns | Format | Include in Resuits | Splits / Sort Order  Selected Teams |

spits Sortorder e
 Nons & EventOrdr ATeons
Gt Session Oder [ & selected Teams
Subtacted Pubicaton Oider
Legal Only.
Cuatve / Subec





image33.png
. Select Teams for Results Report

oogoog





image2.png




