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	Job Name
	ASSISTANT MEET DIRECTOR - CLASSIC

	Summary
	Responsible for assisting in the oversight of a session of the Classic Championship meet.

	Pre-Meet
	□  If needed due to the number of teams participating in session, take on oversight responsibility for an area of the meet.
□  Obtain completed copies of Team Worker Lists from job coordinator by designated date. 
□  Ensure that job coordinators have found workers for every job assigned.
□  Make name tags for all workers in Classic session.
□  Attend the scheduled walk through of site. 

□  At setup, assist Meet Director in assigning reps to put up general signs, team area signs, results signs, and other signs as appropriate.
□  Attend the scratch meeting prior to session; assist Meet Director in leading meeting if necessary.
□  Assist Meet Director in any area as requested; make sure to be familiar with all area job descriptions  so that backup can be provided to Meet Director if necessary.

	During Meet
	1)  Provide oversight responsibility for an area of the meet, if necessary. 

2)  Assist in ensuring that signup area is well-staffed with NSC reps to coordinate job signups. 

3)  Provide backup to Meet Director, assisting in checking various areas to resolve any issues as they arise.

	Post-Meet
	□  Ensure each team area is clean before team reps are allowed to leave. 

□  Assist Meet Director in preparing a summary noting the following: 

•  Time meet started and finished. 

•  Time last volunteers left the meet (computer and awards). 

•  Problems encountered. 

•  Why things went well. 

•  Suggestions for improvement in future. 

•  Suggestions on how areas ran efficiently. 

•  Suggestions to help future people in charge of particular areas. 

	Supplies
	□  a few rolls of painter or masking tape 

□  a few dark magic markers 


