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Getting Started with Online Meet (Competition) Entry 
 
Before getting started you will need: 

1. The user name and password previously provided to your 
federation for logging into the UANA website. 

2. The location on the UANA website for entering the 
competition. You can access the Online Meet Entry system 
by clicking here or by copying and pasting this address into 
your internet browser: 
 
http://www.teamunify.com/uana/__doc__/pan-am-
registration.html 

Navigate to the UANA Online Meet Entry page using the link 
provided. You will see the Meet Entry homepage. 

http://www.teamunify.com/uana/__doc__/pan-am-registration.html
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Available Meets 
 

Select the Available Meets link and competitions available for 
entry will appear in the list. 

Select the Enter Team link to begin the login process. 
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Meet (Competition) Information 
 

The Meet Information page is now displayed. 

Click Next to continue. 
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Sign In 
 

You will be prompted to Sign In. Select your Federation from 
the list and enter your password. 

Click Sign In to continue. 
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Welcome 
 

You will now see the Welcome page. 
 

1. During the entry process you can return to any step by 
selecting the step in the menu at the left of the page. 

1. 

Click Next to continue. 
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Team Information 
 

1. For the primary contact, enter the person who should be 
contacted if there is a question with your entry (refer to #1 
below). 

2. You may provide additional email contacts to receive the 
Swimmer Event List and any other important 
correspondence relating to the competition (refer to #2 
below). 

1. 

2. 

Click Next to continue. 
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Meet Roster 
 
Build your meet roster. 
1. Your available roster will populate in the list on the left. 
2. Check the Add box for athletes who have met the qualifying 

standards and who should be considered for selection to 
the competition. 

3. Click the Add button to add those athletes to your team 
roster. 

4. Click the Female tab to switch over and add female athletes 
to your team roster. 

1. 

2. 

4. 

3. 

Click Next to continue after you have added ALL of your 
athletes to your team roster. 
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Roster Summary 
 

Verify your roster on the summary page. 
 

Add your relay-only athletes by selecting the Relay Only box 
next to their names. 

Click Back to make changes to 
your roster. 

Click Next to continue. 
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Enter Individual Events 
 

Enter your athletes in individual events. 
 

Click Enter Events for the swimmer you are adding individual 
events for. 
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Enter Individual Events – Select Events for Athlete 
 
Enter the selected athlete in their individual events. 
1. The athlete’s fastest times will populate in the Select for 

Entry field in the events for which they meet a standard. 
2. Choose the events you wish to enter by checking one or 

more of the boxes to the left of the entry time. 
3. Click OK when done. 

3. 

2. 1. 

The selected times will be added to your Individual Event entry 
list. 
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Enter Relay Events 
 

Enter your Federation into relay events. 
 

Choose Male or Female and click Enter Events 
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Enter Relay Events – Select Events for Federation 
 

Select the relay events your Federation will enter. 
1. The Federation’s fastest times will populate in the Entry 

Time field. 
2. Choose the relay events you wish to enter by checking one 

or more of the Select boxes to the left. 
3. To build a relay entry time from the individual times of 

swimmers on your Federation’s roster, select Aggregate 
(add up) from the Entry Time field and click the Select box 
for that event. 
a. An aggregate time is generated by adding the individual 

times of four (4) swimmers that correspond to each leg 
of the relay. 

4. Click OK when done. 

1. 2. 

3. 

4. 

The selected times will be added to your Relay Event entry list. 
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Enter Relay Events – Build Aggregate Relay Time(s) 
 

Each event you choose to enter in the prior step with an Entry Time set to Aggregate will now 
appear. 
1. Choose the four swimmers whose individual times you will use to build your aggregate (add 

up) relay time. 
2. Click the button Refresh Times for Selected Swimmers to populate their fastest individual 

event times for their respective leg of the relay. 
3. Your Total Entry Time will automatically appear. 
4. To cancel adding an aggregate time to an event, click the Remove This Event link. 

5. Click OK when done. 

1. 

2. 

3. 

4. 

5. 

The entered times will be added to your Relay Event entry list. 
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Meet Summary and Check-Out 
 

When you have completed your individual, relays, and relay-
only swimmer entries, proceed to the Summary/Check-Out 
page. 
 
Review your entries for accuracy. Click the Edit button in areas 
you need to make changes.  

--- Continued on Next Page --- 
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Meet Summary and Check-Out – Continued 
 

Review your totals for accuracy. 
 
Do not submit the entry until you are completely finished. 
 
To check-out and complete your entry, click the “Click Here to 
Submit Final Entry” button. 

You have completed your entry. 
 

You can return at a later time and add on to your entry. 
 

You will receive a confirmation email of your entry to the 
address UANA has in its system. 


