Creating an associated unattached team in MM
[bookmark: _GoBack]Import entries – if a team has unattached swimmer(s) create an associated unattached team as follows:
· In MM main menu click on “Teams”
· A “Teams” window will open, double click on the “Unattached” team listed under Team Name
· A “Team Edit” window will open:
· Fill in “Team Abbr:” with UNRAC using three characters from the team’s abbreviation
· For this example I used UNRAC for RallySport Aquatics Club
· Fill in “Full Team Name:” with Unatt – real team name
· For this example I used Unatt - RallySport Aquatics
· Fill in “LSC:” using CO
· Click “OK”, this will close the “Team Edit” window
· The “Teams” windows will now show the newly created associated unattached team
Do these steps every time you import entries that have unattached swimmers 
[image: Team Edit Screenshot]
Creating an associated unattached team for each team with unattached swimmers allows you to track team fees and track unattached swimmers during the meet.
NOTE: Once the meet is over all unattached swimmers must be changed/attached to Unattached Colorado (UN-CO) - handled by AO.
What the Team report looks like before creating unique unattached team
Team Entry Fee
     Team 		     Relays       Athletes      Entries 		Surcharge     Entry Fee 	Total
1 RACE-CO RallySport Aquatic Club              0 	70 	    455 		   information left blank for clinic
2 UNAT Unattached 			0 	  1 	        8 

What the Team report looks like after creating unique unattached team
Team Entry Fee
       Team 		       Relays       Athletes      Entries 	Surcharge     Entry Fee 	Total
1  RACE-CO RallySport Aquatic Club              0 	70 	    455                      information left blank for clinic
2  UNRAC     Unatt – RallySport Aquatics 	  0 	  1 	        8
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