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* The Online Meet Entry system saves your progress from page to page. You can always 
start your entry and come back later to change it, as long as you do not submit your entry 
on the ‘Summary/Check-out’ page. Events cannot be deleted after the entry has been 
submitted and USA Swimming will not refund the cost for that event. Your entry must be 
submitted prior to the entry deadline in order for the entry to be accepted. 
 
STEP 1: Navigate to the USA Swimming website: 
 
  www.usaswimming.org 
 
STEP 2: You will first need to sign into the website using a username and password. Click 

‘Sign In’ in the top right corner of the page. 
 

 
 
 
STEP 3: You will now be prompted to login with a USA Swimming username and password. 

If you do not have one, please create one at this time. Enter your username and 
password and click ‘Login’. 

 
 
 

 

http://www.usaswimming.org/


US TEAM – MEET ENTRY PROCESS 

2 

STEP 4: Once signed in, click on ‘Events’ on the top ribbon and select ‘Online Meet Entry’ 
from the dropdown box. You can also navigate directly to the Online Meet Entry 
system. 

 
 www.usaswimming.org/ome 
 

 
 

 
 
 
STEP 5: Once at the Online Meet Entry homepage, select ‘Available Meets’. 
 

http://www.usaswimming.org/ome
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STEP 6: Click ‘Search’; Searching for USA Swimming (default) 

 
 

 
STEP 7: All meets available for entry will appear below in the search results. Information 

specific to the meet you are entering will be listed. Click ‘Enter Team’. 
 

 
 
 
STEP 8: You will be taken to the main page for your meet. Information specific to the meet 

you are entering will be displayed (i.e. meet information and fees). Click the ‘Next’ 
button after reviewing this page. 

 
 
 
 
STEP 9: You will now be prompted for your team information. Indicate you LSC, your club 

code, and your USA Swimming ID #. Click ‘Sign In’. 
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STEP 10:  You should now be at the meet welcome page. Click ‘Next’. 
 

 
 
STEP 11:  In the space provided for ‘Primary Contact’, please enter the information for the 

person who should be contacted in case there is a problem with your entry. In the 
‘Psych Sheet Emails’ section, add the email addresses for other team staff who 
may need to receive important meet communication. Click ‘Next’ to proceed. 
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STEP 12:  You will now have the opportunity to build your meet roster. Your available roster 

will populate to the left although the swimmers on your available roster may not 
have a qualifying time for the meet. Check the ‘Add’ box for the athletes you are 
adding to your meet roster. Click the ‘Add’ button to add those swimmers to your 
meet roster. Note that there is a separate tab for each gender. Click ‘Next’ once 
you have added all your athletes. 
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STEP 13:  You will now be directed to the ‘Team Roster Summary’ page. Indicate whether 

your athletes are relay-only and foreign (ineligible to represent the USA in 
international competition) swimmers by checking the respective boxes adjacent to 
their names. Click ‘Next’ to continue. 

 

 
 
  
 
STEP 14a: On the ‘Individual Events’ page, select ‘Enter Events’ for the swimmer you 

would like to add individual events for. 
 

 
 
STEP 14b: Enter the swimmer in his/her individual events by checking the box next to those 

events. The athlete’s fastest available times from the FINA database will appear. 
To choose another time or if a time does not appear, select ‘--Override’ in the 
dropdown box next to that event. Click ‘OK’ when done. 
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STEP 14c: If you are entering override times, you will be taken to a screen where you can 

select a time from the FINA database or manually enter an override time. These 
times will need to be proven with results prior to the meet. Enter the time, course, 
competition name, and performance date to expedite this process. Click ‘OK’ when 
done. 
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STEP 15: Click ‘Next’ when you have completed the individual entries for your swimmers. 
 
STEP 16: You will now have the opportunity to enter relays. Choose the gender you would 

like to enter relays for and click ‘Enter Events’. 
 

 
STEP 17: Just like the individual process, you will be taken to a page that outlines the events 

you can enter. Select the relay events you would like to enter and the entry times 
you would like to use.  Note that you may not have a team time available and so 
the only options could be ‘Team Override’ or ‘Aggregate’. Review ‘Step 14c’ for 
instructions on override times. Click ‘OK’.  

 

 
 
STEP 18: If you are entering an aggregate relay time, you will be taken to a page where you 
will build your aggregate relay. Select the four athletes who contribute to each leg of the time and 
select the ‘Refresh Times for Selected Swimmers’ button. The fastest time available in the 
FINA database for each swimmer will populate. Click the dropdown box to choose another time. 
If no time is available, enter an override time. Review ‘Step 14c’ for instructions on override times. 
The total entry time will be calculated automatically. Click ‘OK’ when done. 
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STEP 19: Once you are finished you can proceed to the ‘Deck Passes’ page, where you will 

add the people that you want to receive a non-athlete deck pass. The system will 
allow you to enter a certain number of deck passes based upon the number of 
athletes entered. Enter the last name and first name, select the position, and click 
‘Add Deck Pass’ for each individual who will receive a non-athlete deck pass. 
Click ‘Next’ when you have finished adding non-athlete deck passes. 

 



US TEAM – MEET ENTRY PROCESS 

10 

 
 

STEP 20: Other items may be available to purchase for this meet. Examples include an extra 
credential for a massage therapist, an all-session spectator pass, or a parking 
pass. The system will allow you to purchase a certain number of each item based 
upon the number of athletes entered. Enter the quantity of each item you would 
like to purchase and click ‘Next’ when done. 

 

 
 
 

 
 
 
STEP 21: Now that you have completed your individual and relay entries, you will proceed to 

the summary page. Please take the time to review your entry for accuracy. Once 
you submit your entry you will not be able to delete events and USA 
Swimming will not refund the cost for that event. 

 
STEP 22: To submit your entry and pay by credit card, click the ‘Proceed to Checkout’ 

button. For credit card transactions, the entry is not considered accepted until 
payment has been received. To pay by cash or check at the meet, check the box 
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and click the button labeled ‘Complete Entry and Pay by Cash or Check at a 
Later Time’. Meets hosted by USA Swimming do not have the pay by Cash or 
Check option.  

 


